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OFFICE OF SPECIAL EDUCATION CLINICAL SERVICES MEMORANDUM #16, 1996-97

TO:

January 9, 1997

Clinical Administrators

CSE Chairpersons

High School District Managers

Executive Assistants for Special Education
Clinical Supervisors

School Based Support Team Membetq\

FROM: Dov Rokeach, Assistant Superintende@bﬂ@ﬁd&

Office of Special Education Clinical Services

SUBJECT: School Based Support Team Requests for Telephones, Space,

Furniture and Copiers

As per the 1988 Jose P. Stipulation, maximum effort must be made to ensure that each
School Based Support Team (SBST) is provided with appropriate supports to conduct
timely assessments and determine student eligibility for special education services. This
memorandum outlines the process for reporting issues involving telephones, space,
fumniture and copiers.

If a circumstance should arise where these services are not available, the following steps
are to be taken:

1.

A written request (SBST Support Services Request Form - Attachment A) must be
completed and forwarded by the SBST member to the Committee on Special
Education (CSE) Chairperson/High School District Manager, indicating the
specific support service (telephone, space, furniture, copier) request. ‘

The CSE Chairperson/High School District Manager will review a’.'ll requests and
take the necessary steps to attempt to resolve the situation (Response to SBST
Support Services Request Form - Attachunent B). Notification of status of all
requests will be returned to the respective SBST member within five (5) working
days of receipt of request. In the event the Chairperson/High School District
Manager is unable to resolve the issue, the notification to SBST members will
indicate that a referral was made to the Clinical Administrator, Deputy Director of
High School Clinical Services or High School Executive Assistant, Special
Education. Requests by SBST members which are denied or remain outstanding

should be discussed with the appropriate Regional UFT Representative(s) at the
regularly scheduled consultation.

Requests that cannot be resolved directly by the Chairperson/High School District
Manager will be forwarded immediately to the qmﬁcal Administrator at the






