Welcome to the Family!

Spring Education Conference

Brooklyn Pride Parade

Alzheimer’s Walk

We Feed NYC

Teachers Who Care
March for Our Lives
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Abortion Rights March

Winter Coat Drive

Early Childhood Conference
Parade Honoring NYC’s Heroes

Holiday Toy Drive

Strides Walk

Good Things Happen
When You Belong to the UFT!
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You’re Part of
Something Amazing
Dear Colleagues,
It is my pleasure to welcome
you to your union, the United Federation of Teachers, and to your
new profession as educators.
There has never been a more crucial time to be
an educator.
The work we do in our classrooms and our
schools affects not only our students, but also our
communities and our city. You will guide students to
realize their potential, discover new interests and
talents, develop compassion and become the next
generation of young adults and citizens our society
needs. I have no doubt that each and every one of
you will help make dreams come true.
This work isn’t easy. You will be challenged every
day. I remember the struggles; I was there myself,
not too long ago.
The UFT is here to support you in your work.
Whether you need help with licensing and certification, information about your evaluation or salary, or
support to improve your working conditions, we are
just a phone call or email away.
I encourage you to take the time to meet your
school’s chapter leader, who can help answer your
questions about pedagogy and your rights as a
public employee and union member. I hope you’ll
take the next step and become actively involved in
your school chapter and, if you are not a classroom
teacher, your functional chapter. Remember: You
are the UFT. We face many challenges as educators, but when we are united, we can overcome
them.
I hope you will enjoy this new journey. We have
a lot of work ahead — but it’s important to have fun,
too. Enjoy your students and your time in school,
knowing that your work is making a profound
difference.
I wish you all the best and hope this is the first
year of a great adventure and a satisfying new
career as a New York City public school educator
and member of the UFT.
Sincerely,
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YOUR UNION

MEET OUR TEAM
UFT OFFICERS

Michael Mulgrew

LeRoy Barr

Karen Alford, VP for
Elementary Schools

Debra Penny

Michael Sill

Secretary

President

Treasurer

Assistant Secretary

MaryJo Ginese, VP for
Special Education

Janella Hinds, VP for
Academic High Schools

Anne Goldman, VP for
Non-DOE Employees

Richard Mantell, VP for
Intermediate Schools

Tom Brown

Assistant Treasurer

Leo Gordon, VP for
Career and Technical Education
High Schools

Mary Vaccaro, VP for
Education

BOROUGH REPRESENTATIVES AND OFFICES

Mary Atkinson
Bronx
2500 Halsey St.
Bronx, NY 10461

Elizabeth Perez
Carl Cambria
Brooklyn
Manhattan
335 Adams St., 25th floor 52 Broadway, 10th floor
Brooklyn, NY 11201
Manhattan, NY 10004

Amy Arundell
Queens
118-35 Queens Blvd,
7th floor
Forest Hills, NY 11375

Sean Rotkowitz
Staten Island
1200 South Ave.
Staten Island, NY 10314

It’s a Privilege to Represent You!
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OUR COMMITMENT TO YOU

The UFT is committed to strengthening our communities, our profession and the
lives of our members and our students.
As a member-driven organization predominantly made up of education and
health care professionals, the UFT negotiates and advocates vigorously for fair
and competitive salaries, enhanced professionalism and improved working
conditions.
Our union actively supports policies, legislation and programs that promote
attaining educational equity, closing the persistent and unacceptable achievement
gap and assuring parent and community voice in school governance. We believe
in raising academic standards and strengthening instruction; reducing class size
and overcrowding; creating safer, more orderly schools; improving school facilities;
and increasing parent involvement in schools.

More and more UFT members are
getting involved in the union’s work,
and there are plenty of ways for you
to be a part of it, too! In your own
school, we encourage you to attend
union meetings and join committees
to make sure your voice is heard.

NEED HELP?
WE’RE HERE FOR YOU.
Our union will always be here for you. If
you have any questions, please contact
your school’s chapter leader or call the
UFT at 212-331-6311. As a UFT member,
you’re now supported by the entire union
of nearly 200,000 fellow members, a
dedicated leadership team, a network of
subject matter experts and much more.

ONLINE RESOURCES
The UFT website is your go-to source
for information about your rights, your
benefits and your career. It’s chock
full of quick and easy answers to all
of your questions.
www.uft.org
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GET INVOLVED!

What’s more, there are always
events and campaigns taking place
where you can make a difference
and help strengthen our union and
our communities. From social justice
activism and addressing food insecurity in our communities to collecting
coats and toys for our less-fortunate
students, the UFT is always working
on meaningful issues.

It starts with YOU
Your School Chapter Leader
• Represents you and is your direct line to the union after being elected by colleagues.
• Supports all the UFT members in your school.
• Helps you get your union benefits and protections.
• Keeps you up to date on union matters.
• Regularly consults with your school administrators to address issues.

Your District and Borough Representatives
• Support the chapter leaders in your district.
• Get involved when an issue cannot be resolved at the school level.
• Regularly consult with the superintendent regarding members’ concerns and suggestions.
• Coordinate union activities in your borough.

UFT
• Salary and leave specialists.
• Pension consultants.
• Certification experts.
• Health and safety experts.

• Welfare Fund representatives.
• Legal and grievance assistance.
• Professional learning opportunities
and committees.

NYSUT, AFT and AFL-CIO
• NYSUT is our statewide affiliate: www.nysut.org
• The AFT is our national affiliate: www.aft.org
• The AFL-CIO is the national federation of unions that
includes the UFT and hundreds of others: www.aflcio.org

Organized Labor and Our Communities
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YOUR FIRST STEPS
UNION MEMBERSHIP: AN INVESTMENT IN

YOU!

FIRST THINGS FIRST
Welcome to your union! It’s an exciting time, and there’s so much to do before your first day.
Use this easy-to-follow checklist to complete your personal tasks so you can concentrate on
getting ready for your students!

CHECKLIST FOR NEW MEMBERS
Enroll in the UFT.
Sign up for a city health insurance plan.
Sign up for prescription, dental and optical benefits.
(Provided by the UFT Welfare Fund)
Set up your Teachers’ Retirement System (TRS) benefits.
Check your eligibility for a salary increase (salary step/differential).
Register for emails and updates on the UFT website.
Opt-in for UFT text messages.
Connect with your chapter leader.
Begin a professional file, where you will keep important documents.
Enroll in the Tax-Deferred Annuity (TDA).
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IMPORTANT TIPS
Your first year will be challenging, but your union is here to help. Here are four
important tips:

Get help from your mentor
As a first-year teacher, you should be
assigned a mentor who can work with
you on a one-to-one basis. This experienced colleague has been trained to
help you with demonstration lessons,
co-teaching, suggestions about
classroom management and lesson
planning and much more.

Let the union help with your
professional growth
As you grow in your craft, your job
will get easier and more enjoyable.
The UFT offers free and discounted
courses and workshops to sharpen
your skills and expand your knowledge on a variety of topics, from
social-emotional learning to practices
for the culturally responsive classroom.

Let the union help you with
certification
Most important, go easy
Navigating teacher certification regon yourself.
ulations can be confusing to veteran
educators, let alone new teachers. The
UFT has a team of educational liaisons dedicated to helping you figure
out exactly what you need to do and
when you need to do it.

Allow a learning curve for this year.
Each year gets easier as you adjust
and develop skills and tools that help
you manage from day to day. Don’t
hesitate to lean on others for support,
and reach out to us to get any help
and guidance you need.

GET CONNECTED
Sign up for text messaging.
Download the UFT mobile app.
Follow the UFT on social media:

facebook.com/uftny
@uftny
@uft

We want to celebrate
your moments with you!
Take a pic!
Tag it @UFT
Share it on your
social media channels!
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YOUR HEALTH

COMPREHENSIVE HEALTH BENEFITS
Thanks to the union, you have one of the best health benefits packages anywhere, beginning with premium-free coverage – a true rarity
these days – and the choice of multiple city health plans. At a time when many workers have no health benefits, and higher costs are leading
many employers to reduce existing benefits, the union has not only maintained quality benefits, but is regularly making improvements to
that coverage. As a full-time member, you are entitled to:
○ A choice of health plans, which city unions jointly negotiate for their
members. There is a health plan for everyone, from premium-free
plans like HIP HMO or basic GHI CBP to a range of plans that
will fit your family’s needs. The plans are listed on the www.nyc.
gov/olr website or visit our website at www.uft.org/new-yorkcity-health-plans to review our comparison charts of New York City
health plans.
○ Supplemental benefits such as prescription drug coverage,
dental, optical and hearing aids, which are provided by the union
through the UFT Welfare Fund.

○ Optional benefits, which are available through our state and
national affiliates, NYSUT and the AFT.
○ Premium-free hospitalization and medical coverage for you, your
spouse or domestic partner, and your dependent children up to
age 26. Adult dependent children from ages 26 to 29 may be
eligible to purchase coverage under New York State legislation
as well.

Choose the health plan that’s best for you

as you enroll and will be reimbursed minus applicable copayments
if you need to fill a prescription before your card(s) arrive.
○ “The Red Apple”: This is a book that describes the full range
of your benefits. That information is also available online at
www.uftwf.org. Additionally, the website has lists of participating
panelists, updates on benefits, links to providers’ websites and
answers to frequently asked questions.

If you want to switch your health plan, you can switch during the
annual open enrollment period. Go to: www.uft.org/health-benefits/
city-health-plans for comparison information. Details on each plan
also are available in the “New York City Health Benefits Program
Summary Plan Description Booklet,” available from your school
payroll secretary or online at www.nyc.gov/olr.
Keep copies of all your completed forms at home. For more
information, contact the city Department of Education’s HR Connect
at 718-935-4000 or visit the DOE website at www.schools.nyc.gov.
Remember to ask about tax consequences related to domestic
partner coverage.
Although the UFT Welfare Fund has no direct responsibility for
administering the city health plans, its staff will work to get answers
to your questions and a staff member will act as an ombudsman if
you have difficulties with claims.

Important Deadline:
In order to be covered from your first day of work, you must enroll
in a health plan within 30 days of your first day on payroll. To
register for health insurance benefits, log into Employee Self Service
(ESS) at www.nyc.gov/ess and enroll in health benefits on your
start date. You can also ask your school payroll secretary for a City
of New York Health Benefits Application form.

UFT Welfare Fund
We Have You Covered!
While your medical and hospitalization coverage is provided by
the city, the UFT Welfare Fund provides benefits such as prescription
drug coverage, dental and optical coverage, hearing aids and a
whole lot more – at no extra cost! Once you’re enrolled with the
Welfare Fund, the benefits cover you, your spouse or domestic
partner and your eligible dependents.

Make sure you enroll ASAP!
You must enroll in the Welfare Fund separately from your city health
plan. There are no waiting periods for benefits once you enroll as
an eligible member. The fastest and easiest way to enroll is online at
www.uftwf.org. As a member of the Welfare Fund, you will receive:
○ UFT Welfare Fund drug card: This is your identification for
purchasing prescription drugs. Your name will be the only one
listed on the card, although the names of your eligible dependents
will appear on the pharmacist’s screen. You are covered as soon
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Prescription Drugs
When you need to fill a prescription, go to a participating
pharmacy, show your UFT Welfare Fund drug card and
pay a copayment.
For a 30-day supply, the Fund has three tiers of copayments:
Generic – $5
Preferred brand – $15
Non-preferred brand – $35
Be sure to save receipts for prescription drugs that you paid for
before receiving your drug card so you can be reimbursed.
After filling 90 days of maintenance medication locally at a retail
store, you must mail order through Express Scripts Home Delivery
Service or use your local Walgreens or Duane Reade for the 90-day
fill. Your doctor must submit your prescriptions electronically. Your
doctor can easily order your 90-day supply directly from the
Express Scripts Home Delivery Service – 800-723-9182.
Need more information about prescription drugs?
The UFT Welfare Fund drug formulary is a great tool for understanding whether a prescription drug is covered, your copay cost
and how to obtain the drug. The formulary is available on the UFT
Welfare Fund website at www.uftwf.org.

Dental plan
Through the Welfare Fund, you can choose between two
dental plans:
Option#1: A Scheduled Benefit Plan that allows you to use participating dentists (with little or no out-of-pocket cost for covered
services) or nonparticipating dentists (with reimbursement according to
the UFT Welfare Fund Schedule of Covered Dental Expenses); or
Option #2: A dental HMO (Dentcare) with no out-of-pocket
expenses for covered dental services.

Optical plan
The Welfare Fund covers the cost of “one optical
service” every two years. An optical service consists of a basic eye
exam and eyeglasses or gives you an allowance up to $175 that
you can apply toward an upgrade. You also can elect to purchase
contact lenses and receive a credit per the fee schedule. For more
information, please visit www.gvsuft.com.

Hearing aids
Members are entitled to one hearing aid every three years.
Preferred providers have agreed to give a minimum 25% discount
off the cost of a hearing aid. The Fund, upon receipt of proper
paperwork, will issue you a hearing aid voucher with a reimbursement
of up to a maximum of $1,500. Members can order the voucher
either online at www.uftwf.org or by calling the hotline
at 212-539-0539.

Changing your address? Change in your
marital status? Please let us know!

If your address or marital status changes, you can update it through
the online “change of status” process at www.uftwf.org, or ask your
chapter leader for a blue “Change of Status” form, or call the UFT
Welfare Fund Forms Hotline at 212-539-0539.

Additional Benefits –
Available to UFT members, not dependents
Disability insurance
Qualifying pedagogues may be covered for $475 per week for a
maximum of 52 weeks ($375 per week for paraprofessionals and
other groups). Call the UFT Welfare Fund at 212-539-0500 if you
need an application or more details.

Death benefit
When you enroll in the UFT Welfare Fund, you must designate a
beneficiary in case of death. The younger you are, the higher the
death benefit will be, starting at $30,000 and declining through the
years. This complements the death benefit that accrues through the
pension system or any other life insurance you may have.

Exclusive Partnership
with Memorial Sloan Kettering
The UFT Welfare Fund has partnered with Memorial Sloan Kettering
Cancer Center to provide two exclusive programs that will get you
immediate access to MSK experts and staff. To access either program,
please call 844-350-5034.

MSK Direct
MSK Direct offers guided access to expert cancer treatment for UFT
members, retirees and their family members. When you are faced
with cancer, reliable information and comprehensive care coordination
are crucial. The experts at MSK are there to help you understand the
cancer treatment process and provide practical support during your
treatment.

MSK Talking with Children About Cancer
MSK Talking with Children About Cancer is a program designed to
help adults communicate with a child who has a loved one suffering
from cancer in their life. School staff are often the first to notice
changes in student behavior or mood. Being a source of support
and comfort during this challenging time is vital to a child’s emotional
well-being.

Need a Form?

You can download Welfare Fund reimbursement, dental and most
other forms at www.uftwf.org. You can also call the Welfare Fund’s
Forms Hotline at 212-539-0539.
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When your spouse or domestic partner is also
a UFT member

If you and your spouse or domestic partner are both UFT members,
you don’t have to choose one or the other’s benefits — you have the
advantage of both when it comes to certain UFT Welfare Fund benefits.
With special coordination of benefits, you can receive enhanced
prescription drug, dental, optical and hearing aid benefits from each
other’s coverage.

Sick Days and Personal Business
Teachers
Teachers and some other titles have 10 days per school year that can be
used for self-treated illness. Of the 10 days, up to three can be used for
personal business (caring for a sick family member, closing on a house,
etc.) that cannot be conducted at another time, provided that you give
reasonable notice to your principal.
Personal business is officially defined as something that cannot be done
at any time other than a school day, during school hours. Using personal
business days reduces the number of self-treated days you can use in a
school year.
Unused sick days become part of your Cumulative Absence Reserve
(CAR), commonly referred to as your sick bank. Please note: These days
cannot be used for vacation days.
Whenever possible, you should submit medical certification for each
day you are absent to preserve as many of your self-treated days as
possible.
If you take more than 10 self-treated days in any school year, you will
not be paid for those additional absences unless you submit a doctor’s
note – even if you have accumulated days in your CAR.

Paraprofessionals
SICK LEAVE

Paraprofessionals earn one sick leave day for every month in which
they are in-service for at least 16 calendar days. The maximum number
of sick leave days earnable in a school year is 10 for September through
June. Paraprofessionals can use earned sick leave and be paid if they
meet the following requirements:
Self-treated Absenses: Paraprofessionals cannot use more than three
consecutive self-treated sick days. The fourth consecutive day would
result in an absence without pay. No more than five self-treated days
can be used in a five-month period (from September through January and
from February through June). The sixth day would result in an absence
without pay.
Personal Business Days: Annual employees are entitled to use up to
three of their 10 self-treated days for personal business during a given
school year provided reasonable notice is given to the principal. Those
personal business days may be used to care for a sick family member.
The number of personal business days a paraprofessional uses reduces
their number of self-treated days. This is true for all titles.
Medically Certified Absences: Medically certified absences are absences
for which the para provides a medical note. If a paraprofessional is
absent for more than three consecutive days, the para must provide a
doctor’s note. If a paraprofessional has medically certified absences
exceeding the amount of time in the paraprofessional’s sick bank, it
would result in absences without pay. Paras have the option to borrow
up to 10 days. Be aware that days off for both self-treated absences
and personal business are intended to be used only for those express
purposes. If a supervisor suspects that is not the case, the supervisor
may investigate and attempt to deny payment if it is discovered that the
paraprofessional was not really ill or did not have to conduct personal
business that could be accomplished only during school hours. Excessive absence may be a basis for discipline.
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PAID PARENTAL LEAVE

The UFT became the first public sector union in the history of New York
City to negotiate paid parental leave for its members. The policy, in place
since 2018, provides six weeks of time off at full salary (including the
summer diminishment) for maternity, paternity, adoption and foster care
leave. When combined with current sick leave provisions, this benefit
allows the birth mothers to take up to 12 to 14 weeks of paid leave after
giving birth.
For more information, read the UFT’s FAQ on paid parental
leave at www.UFT.org or call us at 212-331-6311 and ask
for a “leaves” specialist.

MEMBER ASSISTANCE PROGRAM

Support during difficult moments

We all experience occasional challenges in our personal and professional lives, especially during complicated times like these. For this reason,
the union created a mental health support program to serve the full range of well-being issues confronting our membership. From work-related
stress or substance abuse to relationship issues, bereavement, trauma support and more, the Member Assistance Program (MAP) is here for you.
MAP has licensed professional counselors available to work with all UFT members. All services are confidential and most services are at no cost
to members. Through individual and group counseling, mental health referrals, professional developments, continuing education and its own
Classroom Café podcast, the MAP program has become the place members trust and can count on. Our staff consists of licensed clinical social
workers (LCSW), licensed master social workers (LMSW), licensed mental health counselors (LMHC), and mental health interns.
Services Include:
• Mental health consultations.
• Support groups for bereavement, trauma, new members and other topics.
• Connection to community support groups to fit your needs.
• Assessment and referrals to appropriate substance abuse, eating disorders, domestic violence and mental health service programs.
• Referrals for trauma, bereavement and loss.
• Referrals for legal and financial counseling services.

Contact Info:

MAP

Your Union, Your Well-being

Phone: 212-701-9620
Email: mapinfo@uft.org
Normal hours: 10 a.m. – 6 p.m., Monday through Friday
Summer hours: 9 a.m. – 5:15 p.m., Monday through Thursday

HelloHero
We understand how difficult it can be to
find appropriate and affordable counseling
services when you most need them. That’s
why the UFT’s Member Assistance Program
has formed a partnership with HelloHero
— a health care company that provides
virtual, HIPAA-compliant counseling and
psychiatric services for a wide range of
issues. HelloHero is in-network with GHI,
HIP and Empire Blue Cross Blue Shield.

Victim Support Program

MAP Well-Being Series

The UFT’s Victim Support Program
provides members who are victims of
assault, robbery, harassment or other
school-related crime with one-on-one
advice, counseling and assistance with
police, the judicial system and the city
Department of Education’s medical division.
The program offers victim outreach,
psychological counseling and crisis
intervention. All services are free and
completely confidential. For more
information, call 212-598-6853.

Join the UFT Member Assistance
Program’s new virtual wellness series,
Let’s Talk About It, to learn coping and
healing skills and to find support and
connections. These interactive sessions
are led by professionals in the field. You’ll
leave with tools, ideas and a new outlook
to take with you into the new school year.
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Calm
Your mental health and well-being are
incredibly important to us at the UFT.
In an effort to support you, we have
formed a partnership with Calm. Watch
for details soon! Calm offers a wide
variety of content to help with mental
well-being including meditation, sleep,
music, education and movement.

Managing Stress And Trauma
Recovery
The UFT Member Assistance Program
has partnered with mental health
professionals at the Center for Trauma
and Stress Education to bring UFT
members this six-week training on how
to manage stress and trauma within
themselves. This training will allow members
to manage the range of emotions
they may be experiencing due to life
stressors, anxiety or grief, and to relieve
emotions tied to past trauma and feel
less overwhelmed.

Classroom Café Podcast
Download and listen to the Classroom
Café Podcast. Join the UFT Member
Assistance Program as we explore
podcast topics such as Making
Classrooms Happy Places, 10 Ways
to Eat Healthier with Limited Time, Time
Management: Getting It All Done,
Mindfulness and Compassion, and
Creating Safe, Welcoming and Inclusive
Schools for ALL of Our Students, Families
and Staff. Follow and Subscribe to us
on iTunes, Spotify, Google Play and
SoundCloud.

Partners Through Experience
Program

Dignity for All Students Act (DASA)
Workshops

Shattering the Stigma: A MAP
Substance Use and Recovery Series

This is a voluntary program that matches a new teacher (one–three years of
experience) with a recent retiree (from
one-five years) to form a collaborative
relationship. For new teachers, it’s a great
way to receive support and guidance
when starting out in the profession and
addresses their questions and concerns.
For retirees, it’s a great way to stay
active in the life of the union and share
valuable experience with new teachers.
For more information, contact pte@uft.
org or register at www.uft.org/partners-through-experience.

Teachers and school-related professionals
applying for New York State certification
must take this state mandated six-hour
workshop. Participants will gain an
understanding of the intent components
and operational definitions of the Dignity
Act, as well as develop sensitivity to
the experience of specific student
populations. Participants will also learn
how school climate and culture have
an impact on student achievement and
behavior, and they will gain a better
understanding of diversity, multi-cultural
environments and their own biases. For
further information, call 212-701-9413.

The UFT Member Assistance Program is proud
to showcase Shattering the Stigma. We will
learn from leading professionals about various
addictions and interventions. Substance use
affects more than 21 million Americans,
regardless of race, education or career path.
Together, we can normalize the conversation
around substance use and shatter the stigma that
harms individuals and families affected by it.

MAP Careline
The UFT Member Assistance Program’s Careline was created to help you in moments of need.
The Careline also includes outreach calls and follow-up upon request to provide confidential
support to members facing life’s challenges. If you are struggling with anxiety, anger or distress
in your personal or professional life, you can call your union’s Careline for immediate support
from a licensed clinician. The MAP Careline provides:
• The opportunity to share feelings with a licensed clinician who can speak to you and offer
an empathetic ear.
• Responses that are immediate and confidential.
• Outreach and follow-up upon request.
• Local resources, referrals and agencies to get you the help you need.
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SCHOOL SAFETY AND ENVIRONMENTAL HEALTH
The mission of the UFT’s Safety and Health Department is to protect UFT members from occupational hazards and to protect members’ rights
when incidents happen. We do this by providing information about potential hazards; advocating on behalf of members to address unsafe conditions,
safety and student discipline issues; and collaborating with appropriate city and state agencies to enforce health and safety standards.
Please call the union and ask for your local health and safety representative if you need assistance with:
• An incident in your school.
• An environmental safety hazard.
• An unsafe situation at work.

If you see something, say something
If you know of a safety incident, report it! The UFT has an online
reporting system to make it easier for members to report threats to the
safety and security of staff and students. File a UFT incident report at
https://uft.org/uft-incident.

Securing personal property
Theft is unfortunately a regular occurrence in schools, and we recommend
that you:
• Try to minimize theft by not wearing or bringing valuables
to school.
• Keep your pocketbook, briefcase and coat under lock and key.
• Never walk away from your laptop.
• Keep your money and expensive jewelry concealed.
• Secure doors upon exiting.
• Do not leave belongings visible through classroom windows.
• Report all thefts to your chapter leader and file a UFT incident report.

Injuries and assaults
If you are injured or assaulted, seek medical treatment immediately.
If warranted, file a criminal complaint report with the NYPD. We also
recommend that you contact your chapter leader or district representative
as soon as possible for help with completing the paperwork required to
protect your rights. Filing delays can cost you. An injury or assault must be
reported to the school within 24 hours.

School discipline and safety tips
As a professional, you deserve a safe working environment. Here are a
few things you can do to protect yourself, your students and your school:
• Establish classroom rules: Start in your own classroom by defining
consequences for behavior from the first day of school.
• Learn the DOE Student Discipline Code: Become familiar with the
code and any variations of the code that your school has adopted.
Stand behind that code, too. It might be worthwhile discussing it
with your students.

Student fights
Breaking up fights between students is the primary cause of school-related
injuries among UFT members. If you witness a fight, we recommend that
you:
• Use nonviolent techniques to break up fights or confrontations.
Speak loudly to order students to stop fighting.
• Send for help, by intercom or phone if possible, or send another
staff member or a student. Many schools use a special pass with
a classroom’s room number which, if carried out of the room, is a
code indicating an emergency there.
• Remember that a trained school safety agent, supervisor or dean
can do more than you can do alone and will serve as a witness if
any injuries occur to you, another staff member or a child.
• DO NOT get between fighting students unless you believe it is
absolutely necessary to prevent serious injury.

UFT Safety and Environmental Health Emergency Hotline: 212-701-9407
UFT Environmental Issues Hotline: (Asbestos, lead, air quality, blood-borne
pathogens, etc.) 212-598-9287
Information on safety issues: uftsafety@uft.org
Information on environmental health issues: healthsafety@uft.org
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HANDLING CHALLENGING SITUATIONS

Our school system has many policies and procedures in place to help
educators do the right thing for their students. But as a new teacher, you
are bound to encounter situations with students that are challenging to
navigate. Hopefully, you have a trusted colleague or administrator to
whom you can turn for support. If you find yourself in one of the following
situations, here is some guidance for making a plan of action.
• If you have reason to suspect that a student is being neglected or
abused, remember that you are a mandated reporter. You must
call the New York State Central Register (SCR) for Child Abuse
and Maltreatment at 800-635-1522. Your call is confidential, but
it cannot be made anonymously. You must provide SCR with the
name and contact information for any other staff members who have
direct knowledge about the allegations. Both Child Protective Services
officials and school employees are prohibited from disclosing the
reporter’s name or confirming that the school led the report. SCR
will provide you with a call ID number, which you must share with
your principal no later than the end of the school day.
• If a student’s behavior is significantly disruptive or a student poses
a danger to himself or others, you have the right to have the student

REPORTING SAFETY INCIDENTS

removed from the classroom. Your school should have a procedure
in place for student removal and a special location (known as a
SAVE room) where students can be sent if they are removed from
the classroom. Your school should also have a crisis intervention
team whose members are trained to help students in crisis. Ask your
chapter leader to walk you through your school’s plan.
• If you believe one of your students is in need of special education
services, you can submit a Request for Initial Referral to your principal.
You must explain your reasons for requesting the referral; describe
any intervention services, programs or instructional methodologies
you have tried; and describe the extent of your contact with the
student’s parents or guardian. Your school may have a team of educators who meet regularly to discuss students who are academically
at risk. The team may suggest strategies for you to try or develop
a plan for working with your student. If your principal agrees
with your referral, he or she will initiate the process for obtaining
parental consent. If you believe one of your students is entitled to
services for special education or English language learners and is not
receiving them, the UFT can work with you to help resolve the issue.
File a confidential special education complaint or an English language
learner complaint. Both forms are available on the UFT website.

The UFT has an online reporting system to make it easier for members to report threats to the safety and security of staff and students. Accurate
reporting is the first step in creating a safe environment in every school. Enforce your right to a safe school by promptly reporting all safety/
discipline incidents. If a safety/discipline incident occurs in your school:
• Inform your chapter leader.
• Report it to your school administration within 24 hours.
• Make a request to file a report with the DOE through the Online Occurrence Reporting System (OORS) at your school.
• File a UFT incident report online OR print and fax a paper copy of the form to 212-677-6612 OR call your borough office. If the situation is
an emergency, seek medical attention if necessary and call the UFT Safety and Environmental Health hotline at 212-701-9407.

Read your school safety plan
This is a plan specific to your building that details every facet of security in your school. Every fall, the safety plan must be reviewed and, if
necessary, revised. If you believe your school needs to change or add
procedures to address potentially threatening situations or changed
circumstances, contact your chapter leader.

Report issues and violations
If you experience any safety-related problems, alert your chapter
leader. Likewise, if you see that provisions of the safety plan are being
violated, or if a principal has not followed the steps required by the
discipline code, you should speak to your chapter leader and UFT
borough safety representative for advice about how best to resolve
the matter.

Student removal protocol
If a student’s conduct poses a continuing danger or an ongoing threat
of disruption to the academic process, you may request to remove that
student from the classroom as long as it is one of the listed infractions
in the DOE Student Discipline Code. You should consult your school’s
student removal plan to make sure you have filled out all the necessary
incident forms and followed the correct protocol.

Pupil Personnel Team
If a student is struggling academically or with social-emotional issues, or is
disruptive in the classroom, you may refer that student to the Pupil Personnel
Team (PPT). The PPT is a cross-functional committee that determines
appropriate interventions to help meet the student’s needs. Interventions
may include peer mediation, at-risk counseling, a mental health referral,
tutoring, extended day classes, etc.
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#1
#2
#3
#4

TRS 414H STD
TRS TDA
UFT
UFT COPE

YOUR MONEY

REGULAR PAY
ADJ GRSS BOE

#7

66.43
312.46
63.81
5.00

20,500.00

#5

You work hard to provide your students with
a quality education, and you deserve to be
paid well for your efforts. The UFT contract
is the linchpin of your financial benefits.
Thanks to decades of strength and unity, the
UFT continues to secure high salaries and
excellent health benefits for its members.

How to Read Your Pay Stub
The Department of Education (DOE)
takes deductions for federal, state and
local income taxes, Social Security and
other items. Your pay stub will indicate the
amount deducted for each item during
that pay period and also will show you
a cumulative total for the calendar year.
Here are some abbreviations for common
deductions:
#1 Pension Contributions:
These contributions into your qualified
pension plan are dependent on your
Teachers’ Retirement System membership
date.
#2 Tax-Deferred Annuity (TDA):
Members of the Teachers’ Retirement
System may voluntarily participate in
the Tax-Deferred Annuity Program.
#3 Union Dues: This allocation funds the
full array of services that your union
provides to support you and your
career.
#4 Voluntary UFT COPE Contribution: This is
a contribution you volunteered to make
to support the union’s lobbying and
political action.
#5 Tax-Deferred Annuity Goal:
This is your annual TDA savings goal.
#6 Tax-Deferred Annuity Balance:
This is how much is left to save before you
reach your annual TDA savings goal.
#7 Cumulative Absence Reserve (CAR):
This shows how many days, hours and
minutes you have available in your
Cumulative Absence Reserve. Based

16,982.73

#6

on the amount of time worked, each
employee earns sick leave that can be
used as needed for days of illness.

Optional deductions and codes
You can choose to have additional deductions
taken from your salary.
Health insurance:
If you enrolled in a cost-free health plan,
the stub will say, for example, HIP or GHI,
with no amount. If you are paying for
additional benefits, there would be a charge.
Example: GHI-CBP, for the GHI Comprehensive Benefits Plan.
Flexible Spending Account:
These are pre-tax deductions for dependent
care expenses and uncovered medical
costs.
Transit Benefit Program:
Employees can enroll, update and cancel
their participation through the DOE’s
Payroll Employee Self-Service Application
website https://payrollportal.nycboe.net.
The pay stub code is COMM NO FEE.
NYSUT insurance plans:
You can opt to pay for certain benefits, such
as insurance against catastrophic illness,
through our state affiliate, New York State
United Teachers. Any options you select
from the NYSUT Member Benefits Trust will
show up on the pay stub as UFT insurance.
You can call NYSUT Member Benefits at
800-626-8101 for more information or
questions about deductions.

DOE Payroll Portal
You can access your salary information and
sick day balance and print your pay stubs
by accessing a self-service employee system
available through the internet. Log on to
the payroll portal https://payrollportal.
nycboe.net with your DOE email ID.
Problems with your paycheck? Delays
in getting paid? Errors in the payment
amount? Call us!
The UFT can help you cut through the red
tape and resolve paycheck problems with
the DOE.

How much will I earn?
The union negotiates regular pay increases,
as well as differentials, step payments and
longevity increases, based on your level of
education and your years of service.
The amount of your Department of Education
paycheck depends on:
• The salary schedule the union and the
DOE negotiate.
• Years of approved prior teaching
experience outside the NYC DOE and
other eligible nonteaching experience.
• How long you have been working in the
NYC DOE.
• Credits and degrees you earn beyond
your bachelor’s degree.

Direct Deposit
Department of Education employees must
have their paychecks deposited directly into
their personal savings or checking account
through the department’s Electronic Fund
Transfer Program. Enroll online through your
DOE employee self-service portal.
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BA+30
BA C1

C1+PD

MA

C2

C2+ID

C2+PD

C2+ID+PD

MA+30

MA+30

C6

C6+PD

1A

61,070

66,601

63,120

66,909

68,652

72,437

70,703

76,231

1B

61,070

66,601

63,120

66,909

68,652

72,437

70,703

76,231

2A

62,284

67,815

64,334

68,123

69,866

73,651

71,917

77,445

2B

62,284

67,815

64,334

68,123

69,866

73,651

71,917

77,445

3A

62,799

68,330

64,849

68,638

70,381

74,166

72,432

77,960

3B

62,799

68,330

64,849

68,638

70,381

74,166

72,432

77,960

4A

63,708

69,239

65,758

69,547

71,290

75,075

73,341

78,869

4B

63,708

69,239

65,758

69,547

71,290

75,075

73,341

78,869

5A

64,494

70,025

66,544

70,333

72,076

75,861

74,127

79,655

5B

64,494

70,025

66,544

70,333

72,076

75,861

74,127

79,655

6A

65,340

70,871

67,390

71,179

72,922

76,707

74,973

80,501

6A + L5

66,626

72,157

68,676

72,465

74,208

77,993

76,259

81,787

6B

66,540

72,071

68,590

72,379

74,122

77,907

76,173

81,701

6B + L5

67,826

73,357

69,876

73,665

75,408

79,193

77,459

82,987

7A

68,320

73,851

70,370

74,159

75,902

79,687

77,953

83,481

7A + L5

69,606

75,137

71,656

75,445

77,188

80,973

79,239

84,767

7B

72,490

78,021

74,540

78,329

80,072

83,857

82,123

87,651

7B + L5

73,776

79,307

75,826

79,615

81,358

85,143

83,409

88,937

8A

76,390

81,921

78,440

82,229

83,972

87,757

86,023

91,551

8A + L5

77,676

83,207

79,726

83,515

85,258

89,043

87,309

92,837

8B

81,022

86,553

83,072

86,861

88,604

92,389

90,655

96,183

8B + L5

82,308

87,839

84,358

88,147

89,890

93,675

91,941

97,469

8B + L10

86,280

91,811

88,330

92,119

93,862

97,647

95,913

101,441

8B + L13

88,984

94,515

91,034

94,823

96,566

100,351

98,617

104,145

8B + L15

94,691

100,222

96,741

100,530

102,273

106,058

104,324

109,852

8B + L18

96,189

101,720

98,239

102,028

103,771

107,556

105,822

111,350

8B + L20

107,263

1112,794

109,313

113,102

114,845

118,630

116,896

122,424

8B + L22

113,496

119,027

115,546

119,335

121,078

124,863

123,129

128,657

L5

1,286

L10

5,258

L13

7,962

L15

13,669

L18

15,167

L20

26,241

L22

32,474

Salary schedules for paraprofessionals, secretaries, guidance counselors, school
psychologists and social workers, nurses, occupational therapists, physical therapists,
supervisors of occupational and physical therapists, lab technicians and lab
specialists, adult education teachers and more can be found on www.uft.org.
It’s worth checking the salary schedule, particularly if you are a new teacher, to
make sure you have been given credit for all the educational credits you’ve earned
and all the experience you have.

How to read the salary schedule

Salary Steps

The UFT salary schedule allows you to earn more
money as you spend more time on the job (in
what are called steps) and as you earn more
education credits (in what are called differentials).

A salary step is an incremental increase in
salary based on previous qualifying professional
experience. The steps are listed vertically down
the left-hand side of each salary schedule. An
employee will move one step for each semester
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A summary of the teacher differentials
that appear on the salary schedule:
C1: The basic salary for members
who have only a bachelor’s degree.
C1+PD: This column applies to
teachers hired before 1970.
C2: This is the first differential. It
requires 30 credits beyond the
bachelor’s degree requirement.
These may be all excess undergraduate credits, all graduate
credits or a combination of both.
C2+ID: This column, the Intermediate
Differential (ID), applies to people
who have earned their first differential
and also have 60 credits beyond the
bachelor’s.
C2+PD: This is called the Promotional Differential or PD. It requires
36 credits in an approved subject
matter area. Those credits may
be undergraduate, graduate or a
combination. Generally speaking,
you qualify when you get your
master’s degree.
C2+ID+PD: This is for people who
have met the requirements for the
first differential, the Intermediate
Differential and the Promotional
Differential.
C6+PD: This is the second differential. It can be achieved in several
ways:
• With a master’s degree plus
another 30 credits that were
taken after the date of your
bachelor’s but not as part of
your master’s credits. The credits
can be from undergraduate or
graduate courses.
• With professional development
courses and/or activities
approved by the chancellor.
• By getting National Board for
Professional Teaching Standards
certification.
A+ Credits
• After 9/1/19, with certified A+
credits through an approved
provider.

of satisfactory service. You’ll earn more money
the longer you stay in the system.
If you teach without interruption, you can move
through the steps at the rate of two steps per
year (e.g. 1A and 1B) for each year you work,
increasing your earnings up to Step 8B. You will

automatically receive pay increases based
on your anniversary/equated date of hire
and on March 1.
Please note: All newly hired teachers, as
well as members of functional chapters such
as school secretaries, must report their prior
work experience in their online application
(TSN) for employment. Members who have
not entered any previous work experience
will automatically be placed on the beginning
salary step and granted an equated date that
coincides with their first day of employment.

Longevity increases
Teachers will receive longevity increments
after teaching in New York City for five, 10,
13, 15, 18, 20 and 22 years. A longevity
increase becomes part of the teacher’s base
salary and is immediately pensionable.

Differentials
Salary differentials are granted to teachers
who earn credits beyond a bachelor’s
degree, including CLEP exams. They are listed

horizontally across the top of each salary
schedule. You may be entitled to more than
one differential at a time. Each differential
can add thousands of dollars to your annual
earnings — permanently — and cumulative
differentials can make a big difference in
your earning power. Teachers and members
in functional chapters can accumulate credits
to qualify for salary differentials by taking
courses through the UFT Teacher Center.
Contact the UFT for more information.
Please note: Titles other than teachers also
can receive salary differentials and should
refer to their contracts or contact their
borough office for details. You must apply in
order to receive differentials. To ensure that
you receive pay retroactively from the date
you earned the additional credits, you must
apply within six months of earning the credit.
Unsure of your salary step? Have questions
about licensing exams? The UFT has representatives who specialize in issues such as
certification and salary.

YOUR FINANCIAL FUTURE
UFT members enjoy a defined-benefit pension that becomes more valuable every day.
A pension guarantees you a set monthly income for life upon retirement and an automatic
cost-of-living adjustment (COLA), preserving your pension’s value.
As a member in the pension system, members will:
•Build a pension package that could become their largest financial asset.
•Secure a death benefit to protect beneficiaries.
•Secure a special pension in case they become disabled and must retire.

Per-Session Activities
Throughout the school year, teachers and
other titles can also apply for per-session
activities that occur either before school,
after school, on weekends or holidays, or
during the summer. If you are accepted for
a per-session activity, you are paid at the
hourly rate of $51.13 effective Feb. 14, 2019.
Rates for other titles can be found on the UFT
website. Per-session pay is pensionable,
thanks to the union’s advocacy. Selection
for most per-session activities is based on
the individual criteria established in each
posting that appears on the DOE website.
If the activity you desire is specifically listed
in the contract, selection is based on your
meeting the posted qualifications and your
seniority in the system. You can work up to
400 per-session hours in one year (July 1
through June 30.) If you want to work more
than 400 hours, you need to obtain a waiver
in writing from the executive director of the
DOE’s Division of Human Resources.

Please note: If you previously were a
member of another New York State
public pension system, you may be
eligible to purchase or transfer credit for
your prior service when you become a
member of TRS or BERS. Call the UFT
for help.

Teachers’ Retirement System (TRS)

Tax-Deferred Annuity (TDA)

Student Debt Relief Program

The Teachers’ Retirement System is available
to appointed teachers/pedagogues, paraprofessionals and other titles. After receiving
your enrollment packet, be sure to designate
your beneficiaries and submit proof of
birth. Call TRS at 888-8NYC-TRS for more
information.
TRS deductions usually begin within two
months of the first paycheck, and the pension
benefit is vested after 5 years of credited
service. These contributions may lower your
taxable income. Speak with your tax adviser
for more information.

Another smart move toward a secure
retirement is participating in the voluntary
tax-deferred annuity (TDA) program. This is
a supplemental retirement plan that enables
you to invest money for your future on a
tax-deferred basis through automatic payroll
deductions. Federal, state and city income
taxes are deferred on contributions and
earnings until they are withdrawn. When you
retire, you can withdraw all or part of these
funds or turn them into an annuity. To apply,
log into your TRS online account and enroll
in TDA.

The Board of Education Retirement
System (BERS)

UFT Dues

The weight of student debt can be a heavy
burden, and exploring your options and
applying for the right programs can be
complicated. Luckily, you don’t have to face
it alone. The Student Debt Relief Program, an
exclusive member benefit brought to you by
the UFT, is here to help. Our free webinars
are the first step to putting you on the track
to savings.
If you are a full-time employee working
for the Department of Education, you may
be eligible for the Federal Public Service
Loan Forgiveness program. Certain teacher
licenses may also be eligible for the federal
Title 1 forgiveness program. These programs
may enable you to reduce your student debt
burden.
Interested?
Please email studentdebtrelief@uft.org to
learn about upcoming information sessions
taking place in your borough. After
attending a session, you can schedule a free
one-to-one phone consultation with a loan
specialist dedicated to educating you about
your options.

The Board of Education Retirement System
(BERS) is available to most employees other
than appointed teachers/pedagogues or
paraprofessionals. Examples of eligible
employees include occupational therapists,
physical therapists, nurses, substitute teachers
and substitute paraprofessionals.
To verify your eligibility and to enroll, please
contact BERS at 929-305-3800 or online at
www.nycbers.org or call the UFT for assistance.

Members’ dues pay for the full array of
services your union provides to support you
and your career — everything from creating
educational support services to negotiating
and enforcing the contract; to working on
regulations at the city, state and federal levels;
to providing you with professional, social
and entertainment activities; to producing this
New Member Handbook. Only dues-paying
members in good standing can access the
full spectrum of union resources and vote on
proposed contracts or in UFT elections.
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YOUR BENEFITS
SUPPORTS AND DISCOUNTS
Do you want to save money? Of course you do. And you’re in luck! The UFT and its affiliates offer members a variety of discounts and promotions.
As a member of the union, you are entitled to discounted rates on all sorts of purchases. Here are some highlights!

UFT LEGAL SERVICES PLAN

Get free legal expertise whenever you need it
Let’s face it, legal services can be expensive. For that reason, you
probably don’t seek legal help for everyday issues. But now, as a
UFT member, you have access to free legal assistance with issues
like reviewing a lease or contract, dealing with a warranty or
writing an important letter. Under the union’s plan, an attorney will
also prepare a will, a health care proxy and power of attorney
for you for free. Plus, you get discounted rates for more complex
legal services.
The services are provided by Feldman, Kramer & Monaco, P.C,
and the benefits also extend to spouses, domestic partners and
children under age 19 (or under age 25 if the child is a full-time
student).
Free UFT-only legal services include:
○ Living wills
○ Lease and contract reviews
○ Telephone advice
○ Minor trusts
○ Powers of attorney
○ Health care proxies
○ Legal letters
To access the UFT legal plan, call 212-331-6325.
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UFT Discounts and Promotions
You can use the UFT mobile app to access special member-only discounts for apparel, entertainment,
travel, school supplies and more. The app also contains a digital version of your UFT membership card
with your member ID number and can help you connect with key union programs and services.
Download the UFT app today on the Apple App Store or Google Play!

NYSUT Member Benefits
Endorsed Programs and Services
UFT members are also members of the statewide affiliate New York
State United Teachers (NYSUT), the labor union representing more
than 600,000 members across New York State in the education and
health care industries. Membership in NYSUT provides the opportunity to
participate in dozens of programs and services endorsed by NYSUT
Member Benefits. When it comes to protecting UFT members and their
families, NYSUT Member Benefits endorses competitive insurance,
legal and financial programs along with real discount opportunities to
help members save on everyday purchases. Many of these programs
include value-added benefits and can be purchased through payroll or
pension deductions for greater convenience and savings opportunities.

NYSUT Member Benefits Website

Level Term Life Insurance
This program allows members and their lawful spouses (or certified
domestic partners) to apply for coverage up to $1 million for either
10, 15 or 20 years. Your age determines the length of term you may
apply for. Applicants must be under age 55 to be eligible for the 20-year
plan, under age 60 for the 15-year plan and under age 65 for the
10-year plan.

Term Life Insurance
This program offers up to $1 million of group-rated term life insurance.
Coverage can be purchased by you and/or your lawful spouse
(or certified domestic partner); dependent child coverage can be
added. An accelerated death benefit is available for those who are
insured and are terminally ill, up to the age of 70. Reduced coverage
amounts are available for members between the ages of 65 and 84.
Benefits decrease as age increases.

The NYSUT Member Benefits website is easy for members to
explore and navigate on both desktop and mobile devices. Visit
www.memberbenefits.nysut.org and then click on the “Insurance,”
“Legal and Financial” or “Shopping, Travel and Personal” menu tabs to
learn more about the programs available to you as a UFT member. To
stay in the know, UFT members can also sign up for the Member Benefits
MAP Alert email service to receive regular updates from Member
Benefits about new programs, special offers and spotlights on various
endorsed offerings.
Discounts and Savings Opportunities
In addition to the vast network of discounts provided by the UFT to its
members, NYSUT Member Benefits endorses shopping, travel and
personal programs to assist with day-to-day and major purchases.
Through the MB Discounts & Deals program, UFT members can save up to
50% at more than 850,000 merchants, including 21,000 New York State
deals. It’s easy to register your account at mbdeals.enjoymydeals.com
with your seven-digit NYSUT ID number, a username and password. You
are then eligible to save on dine-in or takeout restaurants, groceries
and meal subscription services, hotels and flights, car rentals, theme
parks and attractions, movie and concert tickets, oil changes and
vehicle maintenance, and much more. You can also request to have
your favorite merchant join the network so you can save money while
supporting local businesses.
Financial Learning Center
The NYSUT Member Benefits Financial Learning Center offers helpful
information from popular financial publisher Kiplinger’s Personal
Finance on a variety of financial topics, including retirement planning,
emergency fund savings, the difference between good and bad debt,
shopping for insurance, and more. No matter a person’s point in life
or financial situation, this online resource may assist them in achieving
their personal financial goals.

WrapPlan® II Universal Life Insurance

Contacting NYSUT Member Benefits

The NYSUT Member Benefits Trust provides and administers this
benefit to all members at no charge. You are automatically insured for
up to $1,500 in the event of death or dismemberment resulting from
accidental injuries; the maximum benefit amount for AD&D for
a Common Carrier is $3,000 in the event of death or dismemberment
resulting from accidental injuries. This benefit includes travel assistance
services, provided by Europ Assistance at no cost, that focus on providing
coordination services to travelers.

You can contact Member Benefits by phone at 800-626-8101
weekdays from 9 a.m. to 5 p.m. (EST) to speak with a friendly and
knowledgeable Member Benefits staff member.

The benefits listed here are current in July 2022, as this book goes to press.

This group universal life insurance plan offers you a way to plan for
the continuing need for life insurance coverage while taking advantage
of the term life insurance you already have. This program also allows
you to purchase life insurance coverage that increases as your term life
coverage decreases or terminates. Premiums may be set at a level to
produce as much or as little accumulation of cash value at age 95 as
you choose. You must be age 70 or under to apply.

Auto and Home Insurance
The Farmers Insurance Choice platform offers members the opportunity to
choose from multiple highly rated insurance carriers, featuring competitive
prices and savings from bundled auto and home coverage. Members can
speak directly with a licensed agent to ask any questions or purchase
their selected policy. Licensed agents are ready to help members
select the best available carrier and coverage. Quotes are available
online or by calling toll-free 866-697-8822. Members will receive
special group rates on personal property and liability coverage if they
select the NYSUT Member Benefits-endorsed Farmers GroupSelect
program as their carrier when using the Farmers Insurance Choice
platform. Farmer’s group rates are not available to the general public.

Disability Insurance
This program provides valuable income replacement benefits to help
meet your living expenses if you become partially or totally disabled
and are unable to work. Disability insurance can be customized to
fit your budget and still provide peace of mind until you are able to
return to work. Long-term, five-year or short-term disability insurance
plans are available.

No-Cost Accidental Death and Dismemberment (AD&D) Insurance
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AFT Member
Benefits
Share My Lesson
www.sharemylesson.com
Browse for lesson
plans, ideas and best
practices — and add
your own; join free
professional development webinars; and
access thousands of standards-aligned lesson
plans and activities for toddlers through higher
education.

Free College
freecollege.unionplus.org
888-590-9009
You and your family members can earn
an online associate degree from a public,
accredited, nonprofit community college with
no out-of-pocket costs for tuition, fees
or e-books.

Bachelor’s Completion
bachelorsdegree.unionplus.org
AFT members and their families can complete
a bachelor’s degree online for free. Classes
are offered through accredited colleges.
Choose from 16 bachelor’s completion
degrees.

NewsGuard
newsguardtech.com/AFT
NewsGuard is a free online browsing tool
that the AFT provides to help members assess
the reliability of online news and information.
NewsGuard helps readers distinguish between
fact and fiction and discloses ownership,
financing and potential conflicts of interest by
content providers.

FINANCE AND LEGAL
Free Identity Theft Protection
aft.clcidprotect.net
The AFT is proud to provide identity theft
protection to all active and retired members
at no cost. The results of identity theft can
include stolen funds from bank accounts, tax
fraud and more. Criminals can even open
new lines of credit for cars using your stolen
identity. With this program, members have
access to CLC’s full range of online monitoring
tools as well as a fraud resolution support
team. Register today for your free online tools
at aft.clcidprotect.net.

Prepaid Debit Card
aft.unionallinone.com
The AFT prepaid card program can help AFT
members realize their financial goals, and it
offers exclusive benefits. The card is easy to
get and simple to use.
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Money Transfer
www.unionplus.org/moneytransfer
Get a 10% discount on the transfer fee every
time you send money online to more than
51,000 payout locations in 31 countries,
including India, Mexico and the Philippines.

DISCOUNTS AND SHOPPING
Medical Alert Monitoring Systems
www.aft.org/member-benefits/discounts-shopping/
medical-alert-monitoring
800-799-0061
Whether you are a caregiver for an aging
loved one or want to make sure you have
quick access to help if needed, LifeStation’s
suite of medical alert technology can help.
A nationally recognized provider that sends
help within minutes at the push of a button,
LifeStation provides AFT members with an
exclusive discount for 24/7/365 emergency
monitoring. Choose from in-home or mobile
solutions that fit your family’s needs.

AT&T Wireless
unionplus.org/AFTatt
Code: 3508840
Save 15% on the monthly service charge for
qualified Mobile Share and Family AT&T
wireless plans, save up to $10 per line on
Unlimited Elite plans, save 20% on select
accessories, and get activation fees waived
on select devices for new lines of service. All
from AT&T — the only nationwide unionized
wireless company.

Dansko Footwear
aft.org/members-only
Dansko, a brand known for quality, comfort
and style, offers AFT members a 25% discount
through a special members-only link.

DinnerTime
dinnertime.com/content/AFT
Serve up some stress-free happiness at your
dinner table. DinnerTime is an incredibly
powerful meal planning solution, built to satisfy
your tastes, your budget and your lifestyle.
AFT members can get a free month’s trial and
receive a 40% discount. Save time and money
and enjoy delicious, healthy meals the whole
family will love.

Dell Computers
aft.org/members-only
Need to upgrade your computer? Do the
kids need a laptop for school/college? Want
to enhance your gaming setup for the best
experience? In addition to exclusive monthly
offers and the Dell Rewards Program offering
3% back and free shipping, AFT members
will have access to exclusive savings of 10%
off select computers and Dell monitors and
accessories through a special members-only
link to Dell.com.

Teleflora Flowers and Gift Baskets
www.unionplus.org/flowers
888-667-7779
Save up to 30% on flowers, gift baskets and
plants through Teleflora and have them delivered
anywhere in the world by local florists —
100% satisfaction guaranteed.

INSURANCE
Accidental Death
and Dismemberment Insurance
www.aft.org/ADD
All AFT members — working and retired
— have a $5,000 Accidental Death and
Dismemberment policy paid for by the AFT.
For working members, if a covered injury
or death occurs as a result of a workplace
accident, the policy provides extra benefits.
Fair-share payers do not have this coverage.

Pet Health Insurance
www.unionplus.org/AFTpets
877-358-3944
Get peace of mind as a pet parent. We’ve
partnered with Pets Best, a leading U.S.
provider, to offer pet insurance plans to AFT
members. Pet insurance reimburses you on
your veterinary bills when your dog or cat
gets sick or injured.

TRAVEL
Hilton Hotels
www.aft.org/hotels
AFT members receive up to 12% off rates at
the Hilton chain hotels. Advance booking
through the program website is required.

Wyndham Hotels and Resorts
www.aft.org/hotels
877-670-7088
Code: 8000000297
With more than 9,000 participating hotels
nationwide, you can save up to 20% on your
next adventure. Advance booking through
the program website or toll-free number with
the code is required.

Car Rentals
www.unionplus.org/carrentals
Company
Avis
Budget
Dollar
Hertz
Payless
Thrifty

Telephone
800-698-5685
800-455-2848
800-800-4000
800-654-2200
800-729-5377
800-847-4389

Code
B723700
V816100
3042236
205666
A071900
3042238

Save up to 25% on car rentals so you can go
wherever life takes you.

The benefits listed here are current in July 2022, as this book
goes to press.

Southwest Airlines
www.aft.org/members-only

Now that AFT members are eligible for discounted travel on Southwest
Airlines, there’s never been a better time to take a trip. Access is through
a link on the AFT members-only webpage.

MORTGAGES AND HOME SERVICES
Amalgamated Bank Mortgage
www.amalgamatedbank.com/AFT
800-701-8409
This program features competitive interest rates, exclusive discounts,
refinancing solutions and a program to help first-time buyers (not yet
licensed in all states; see website for more information).

Save My Home Hotline
www.unionplus.org/savemyhome
866-490-5361
Members facing foreclosure or mortgage issues can make a free call
to a hotline staffed by HUD-trained counselors, 24/7. The program
provider is a nonprofit consumer credit counseling agency and a
reputable source of consumer advice.

Professional Moving Discounts
www.unionplus.org/movingvans
North American Van Lines: 888-813-9595
Members get discounts on interstate moving, packing and in-transit
storage.

AFL-CIO DISCOUNTS
As a UFT member, you’re also a member of the
AFL-CIO, which entitles you to discounts on all
sorts of things. Make sure you check out the
many ways you can save money at:
www.unionplus.org. Thousands of union
families save money every day by taking advantage of the exclusive
benefits from Union Plus. Here are just a few examples:

Vacation Tours
www.unionplus.org/tours
844-868-2685

Take the vacation of your dreams. Save on travel destinations around
the world when you experience guided travel with Collette using your
AFT discount.

Theme Parks
www.unionplus.org/entertainment
We’ve got savings for the kids and the kid in all of us at theme parks
across the country. Discount requires advance reservation and payment
through the website.

The benefits listed here are current in July 2022, as this book goes to press.
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YOUR CAREER

PROFESSIONAL SUPPORT
CERTIFICATION
Navigating teacher certification regulations can be confusing to
veteran educators, let alone new teachers and paraprofessionals.
Don’t wait to complete your requirements for certification. The UFT
has a team of consultants and educational liaisons to provide new
members with clear, reliable answers. If you have questions or need
additional information, please speak to your chapter leader or call
the union at 212-331-6311 and ask for a certification specialist.

Check Your Credentials
To answer any questions about your certification, you first must
know the type of certificate you currently hold. You’ll find that by
checking your TEACH account information (www. highered.nysed.
gov/tcert). First-year teachers can also look for an email from the
city Department of Education that clearly identifies their license
appointment code, certification and date of hire. Your TEACH online
account will also show you which documents you need to submit
and your application fee.
Once you know your certificate type and the expiration date, it’s
possible to determine the requirements you need to fulfill and how
much time you have to complete them.

PUPIL PERSONNEL SERVICE PROFESSIONALS

Pupil personnel service professionals such as guidance counselors,
school psychologists and social workers are required to hold a
certificate and license issued by New York State in order to be
employed.
Licenses of social workers, nurses, occupational therapists and physical
therapists must be renewed every three years. Members in these
functional chapters also have requirements for continuing education
credits. Nurses also require CPR certification. Nurses, OTs and PTs
are not PPS service titles; they have professional licenses that must
be renewed every three years under a different system. Your college
may require the school interested in hiring you to supply a letter of
commitment.
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Remember: Even after you have passed all your tests, fulfilled all
your mandates and achieved all your degrees, you’re still not done.
Remember that no certificate is issued automatically. Once you
complete your requirements, you have to apply to the state Education
Department online for your professional certificate.

Tips:
• Make copies of everything you send in.
• Mail your packet Return Receipt and file the receipt with the copies
of your paperwork. It can take months for the state Education
Department to process your application. Documents may be
submitted electronically.
• When applying for your Professional Certificate, you will need
proof of experience. You can get that by emailing your HR
director. If you do not see proof of mentored experience in your
TEACH account under “Superintendent statements,” email
mentorverification@schools.nyc.gov.
• If you are a speech teacher and your PRAXIS II Speech-Language
Pathology score is not showing on your account, contact the
Educational Testing Service (ETS). The institution/recipient code
for the New York State Office of Teaching Initiatives is 7737.

UFT OFFERS REQUIRED COURSES

The UFT offers many programs and services to help you hone your
skills and meet certification and licensing requirements, including
low-cost coaching sessions to help you prepare for state-mandated
exams. We also offer state-required courses such as child abuse
detection, violence prevention, children with autism and a Dignity for
All Students Act (DASA) workshop. Times and locations for courses
and workshops appear in the New York Teacher newspaper and
online at www.uft.org/courses. Once you complete a workshop,
the UFT will electronically forward your certificate of completion to
the state Education Department.

YOUR TENURE
Achieving tenure is a major milestone. It gives you tremendous job security and protects you from unwarranted discipline. But tenure is not
automatically granted — you must meet certain requirements and be recommended by your principal. While your tenure date may seem far
away, there are things you should do now to prepare for a positive outcome. The UFT protects you from being terminated without due process.
Under New York State law, public school teachers must serve a probationary period of four years and a day from the date of their appointment.
Upon completion of their probationary period, teachers are granted tenure. Tenure isn’t automatically granted; to be granted tenure, you must:
• Be on track to complete all your state certification and city licensing requirements.
• Have a record of acceptable service during your probationary period.
• Be recommended for tenure by your principal.

THINGS TO KEEP IN MIND
Your tenure becomes permanent only after you complete all your certification requirements. There are many steps you can take to prepare for
your tenure decision. To find your tenure date, check with your payroll secretary. You’ll want to be proactive in meeting with your principal in
advance of your tenure decision to review your work. You should confirm your license code matches the subject and level in which you are
teaching. In New York City, tenure is granted in your license appointment area and those pieces of information must match.

PREPARING FOR TENURE
TIP #1 - Know your tenure date
Your tenure date is four years plus one day from your first day of service. Check with your payroll secretary to get your exact tenure
date. Mark it on your calendar. When the time comes, be proactive and meet with your principal early to review your work.

TIP #2 - Make sure your license code is correct
While getting your tenure date, also confirm that your license code matches the subject and level in which you are teaching.
It’s crucial that these pieces of information match.

TIP #3 - Start building a tenure portfolio
Before recommending you for tenure, your principal will want evidence of your effectiveness across three categories:
• Student Learning focuses on evidence of student growth as determined by New York State standards.
• Teacher Practice focuses on teacher planning and preparation, classroom environment, instruction and professional responsibilities.
• Professionalism focuses on professional growth and reflection, collaboration and engagement with the school community,
communication with families, management of noninstructional responsibilities and general professional conduct.
Begin saving material for this now. There are many ways you can organize this information. Some teachers choose to build tenure
portfolios using binders organized into subsections where they store lesson plans, student work and assessments, observation reports,
certificates from professional learning activities and other records. Other teachers recommend digital recordkeeping, using online
resources to organize files. Dropbox, Google Drive or iCloud are all services you can use to store your work.

TIP #4 - Attend a tenure workshop
The UFT holds tenure workshops throughout the year to help members navigate the process, understand the decision-making criteria
and build effective tenure portfolios. Check the UFT events calendar for upcoming workshops.
If you are up for tenure and your principal asks you to agree to extend your probationary period, you should contact your chapter
leader or a UFT representative to help ensure that your rights are protected.

REDUCE YOUR PROBATIONARY PERIOD
There are two ways to reduce your probationary period. If you worked as a regular substitute in the same license and at the same school level,
you can reduce the normal probationary period by up to two years. This is called Jarema Credit; it is now granted automatically, but if you
believe you are eligible, we recommend that you verify your service time is correct. The application form is online.
Another way to reduce your probationary period is called “traveling tenure.”
If you received tenure in one license area and elect to take an
appointment in a new license area or if you were tenured in another school
district in New York State, you should apply to have your probationary
period reduced by one year.
If you think you are eligible for either of these options, or have any
questions, please contact us. Also look for upcoming tenure workshops
in your borough. For information on tenure for other titles, please refer to
www.uft.org or call the union.
Agreements between the UFT and the city DOE can reduce probationary
periods in shortage licenses. If you agree to change appointments and are
already tenured in another license, your new probationary period will be
one year. If you are untenured, the time served in the other license will be
credited toward your new probationary period.
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PROFESSIONAL LEARNING OPPORTUNITIES

Learning Without Limits

As a new educator, professional development is going to be a big topic in your life, and we’re here to help amplify your success. The UFT offers
outstanding low-cost options to both meet your state-mandated requirements and help you become more effective and successful in your job.

TEACHER CENTER SITES

The UFT Teacher Center is a professional development program that promotes teacher excellence and academic achievement for all students.
Teacher Center professional learning draws on current research and best practices and designs activities to deepen content knowledge and
enhance pedagogical skill. At our many Teacher Center school-based sites, activities range widely and include instructional coaching and
resources, assistance with planning instruction and projects, problem-solving classroom management situations, integrating instructional technology
in your classroom and ongoing professional learning connected to classroom practices.

Citywide Professional Learning
A highlight of the UFT Teacher Center’s offerings is its series of workshops held virtually and in person throughout the year. Always well-attended,
these sessions are wonderful sources of high-quality professional development in specific academic areas such as literacy, early childhood, math
or programs for English language learners. For more information about Teacher Centers, upcoming events or to access their many professional
resources, please call 212-475-3737 or visit the Teacher Center website: www.ufttc.org.

CTLE CREDITS

Workshops take place in all five borough offices throughout the year,
in person as well as virtually. As a state-approved provider of Continuing
Teacher and Leader Education (CTLE) hours, the UFT offers low-cost
professional learning opportunities specifically designed to meet our
members’ needs. Workshops take place in all five borough offices after
school, on weekends and during the summer. Please see
www.uft.org for a listing of available courses or call 212-331-6311 for
more information.
Please note: It is the responsibility of the teacher to maintain a record
of acquired CTLE hours (by collecting CTLE certificates) once the
professional certificate has been issued. At the end of each five-year
cycle, it is the teacher’s responsibility to inform the state Education
Department’s office of teaching initiatives that the requirement has been
met, using TEACH, the online certification registry. The UFT, as another
service to its members, keeps a record of individual CTLE hours that are
taken through the union’s workshops.
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MENTORS

If you are a first-year teacher who has not had prior teaching experience,
you are entitled to one-to-one mentoring throughout your first year.
Mentors are experienced colleagues who have trained extensively
in ways to best support you. They may demonstrate lessons, co-teach
classes with you and offer constructive feedback on your teaching
practices, depending on your particular needs. Mentors can also
help you analyze student work, make suggestions about planning
instruction and help you connect to people and instructional resources
in your building. Perhaps most important, mentors work with you on a
nonevaluative, nonjudgmental basis, and your discussions are professional and confidential. If you believe you are eligible and have not
heard from a mentor by mid-September (or for spring-term hires, two
weeks into the term), see your UFT chapter leader.

INCREASING YOUR PAY

Raise your salary by earning your Masters+30 salary differential.
Take new A+ courses designed specifically to support the work you do
each day while working toward increasing your pay.

NATIONAL BOARD CERTIFICATION

Teachers who have completed three years of teaching and are striving
to further their growth may want to consider working toward a national
board certification — a designation that not only would bring them to
the city’s second salary differential, but also would put them among
the nation’s most accomplished teachers. This certification is evidence
that you have reached a level of excellence in your field based on
rigorous standards.
The UFT Teacher Center offers a pre-candidacy course to help
participants prepare for this rigorous process, as well as ongoing support
throughout the program. For more information, visit the Teacher Center
website: www.ufttc.org.

UFT COURSE PROGRAM

Thousands of UFT members enroll each year in the UFT Course
Program. In partnership with a variety of colleges, the union provides
reduced-tuition, graduate-level courses to enable you to qualify for
state certification or a salary differential, earn a master’s degree or
simply strengthen your teaching skills.

MASTER’S DEGREES AND COLLEGE CREDITS

To matriculate into a master’s program, you have to apply to and be
accepted by the sponsoring university. Degree programs include but
aren’t limited to:
• Dual education and special education (grades 1-6).
• Instructional technology.
• Childhood education.
• Teaching English to Speakers of Other Languages (TESOL), with an
optional bilingual extension.
Certificate and Extension programs include:
• Gifted education.
• Students with disabilities.
• Bilingual education.
• School counseling.
• Interdisciplinary studies.
There are graduate-level general education classes in which you can
explore subjects that interest you while earning credits toward salary
differentials. Courses include, but are not limited to, assessment and
behavior management, reading and teaching strategies, mathematics
and special education. For more information, visit the Teacher Center
website: www.ufttc.org.
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A CAREER LADDER FOR PARAPROFESSIONALS

Paraprofessionals perform vital work in New York City public schools. The UFT is committed to offering them opportunities to grow professionally
and take on new responsibilities if they so choose. The many opportunities available include:

Paraprofessional Classroom Manager
The position of paraprofessional classroom manager was created in the fall
of 2020 to meet the new demands of the pandemic. The para classroom
manager manages a classroom of students under the general direction of
a pedagogue while the students perform independent work, eat during
noninstructional lunch and/or are being taught by a remote teacher during
synchronous learning. Paras who accept the position may also be asked to
staff isolation rooms in schools.

Lead Teacher Assistant
The lead teacher assistant gives paraprofessionals the opportunity to
play a broader instructional role in the classroom. They don’t have to
be under the direct supervision of a teacher at all times. Paras who are
lead teacher assistants may fill in for a teacher during the teacher’s
absence for up to 10 days over the course of a school year.

Educational Advancement
For paras interested in becoming teachers, school counselors,
psychologists or other titles, the UFT Paraprofessional Chapter’s career
ladder, officially called the Career Training Program, is a benefit fought
for and won by the UFT. It was part of the first city Department of
Education-UFT paraprofessional contract in 1970. Through it, the city
DOE funds up to 18 college credits a year and provides release time
for paras to attend school. Thousands of paras have taken advantage
of the Career Training Program over the years.
For more information on these or other opportunities for paraprofessionals,
please call the UFT at 212-331-6311.

Coming in Fall 2022: Member Hub
The UFT will soon be launching a brand new
online Member Hub, a one-stop shop that will be
packed with information to help you in your career
journey, including forms, tools, guidance and other
resources. Watch for an announcement in the fall!
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We Can Solve Anything Together
Have a question about your salary, health benefits,
certification requirements or other work-related topics?
You can ask your UFT chapter leader or call the union at
212-331-6311.

HELPING STUDENTS LEARN THE BENEFITS OF ORGANIZATION AND TIME-MANAGEMENT STRATEGIES
By Rachel Nobel
Feb. 17, 2022 New York Teacher
When I was a high school student, nothing pleased me more than
sitting down with a blank planner, color-coding my class assignments
and creating a detailed to-do list of tasks I could check off as I
completed them.
This strategy might not be everyone’s idea of a good time, but it
worked for me because I understood that organizing, planning and
time management were my strengths. Even if I was daunted by the
academic material, I had confidence in my executive function — and
it kept me on track.
Executive functioning skills help students pay attention, remember
instructions, organize their thoughts, plan ahead and control their impulses. They are skills you almost certainly model and teach regularly
in your classroom even if they aren’t explicit in your curriculum.
“Executive function is half the battle with learning,” says Marcia
Reidy, a 4th-grade teacher at PS 24 in the Bronx.
Students who struggle with working independently or staying on task
likely need support with executive function. So do students who find it
hard to transition from one classroom activity to the next or to follow
directions in the right order. A chaotic backpack or difficulty keeping
track of homework assignments are other signs that a student needs
support in this area.
Executive function challenges can also manifest in children who
perform well academically. Think of a student who impulsively blurts
out the right answer or a student who answers every question on a
test correctly — but then immediately loses the paper.
Dr. Thomas Brown, a clinical psychologist who specializes in treating
Attention Deficit Hyperactivity Disorder (ADHD) in children with high
IQs, developed a classic metaphor for understanding executive
function: Imagine the complicated processing systems in our brains as
an orchestra and executive function as the conductor.
For students who struggle with organization, a teacher’s requirements
— like directing students to use a particular color folder or keep
papers in a designated place — can feel like unnecessary nitpicking.
But you can show students how and why your expectations support
learning.
“In my classroom, we have a color-coded system — our math folder
is red, math work goes in the red basket — so those of us who aren’t
naturally organized have a stepladder to help us get there,” says Reidy.
Reidy notes that kids only have an attention span of eight to 10 minutes,
which can quickly get siphoned off on things other than actual learning.
“If I’m a kid who is putting all my energy toward finding a worksheet,
I’m wasting time and I’m anxious because I’m already behind,” she
said. “If I can take away that distraction, I can use every minute for
learning and my time management is so much stronger.”
Many executive functioning skills revolve around metacognition
— the idea that you understand how your own thought processes
work. As an educator, you’re probably accustomed to narrating
your thoughts out loud for students. Adding the extra “meta” step of
naming what you’re going to o before you do it can help students
develop that internal dialogue, too.
“I say, ‘I’m going to think out loud as a mathematician,’ rather than
just doing it,” says Reidy.
By explicitly modeling what executive functioning skills look like,
you’re also helping students build self-awareness. When you make
modifications to support students who are working on active listening
or sitting still, for instance, you can help students notice how those
scaffolds have helped them work more productively.
“I don’t confiscate cell phones, but I do offer to hold them for students
who are getting distracted by them — I tell them, ‘I’ll charge it while
you work,’” says Sapphira Hendrix, a math and computer science

Illustration by Olivia Singler
teacher at Hudson HS of Learning Technologies in Chelsea. “If I have
a student who needs to be particularly active, I give them a task —
like, ‘Can you help me pass out the calculators?’ — where they can
get out of their seats.”
Strong executive functioning skills have obvious benefits not just in
school but in life, which can be a powerful motivator for students.
You can encourage your students to practice executive functioning
tasks in activities that might be more intrinsically rewarding. A student who
struggles to plan out a multi-step essay because writing is challenging may
appreciate how they can do better at a favorite game by moving
through its stages one by one, for instance.
Not every student needs a meticulously color-coded organizer to be
successful. But the benefits of organization and time-management
strategies that have become second nature to teachers aren’t always
intuitive for students until they are made explicit.
Every time you review your class schedule with students, set a timer
during an activity or designate a folder for completed work, you’re
helping to strengthen students’ executive function — and making them
more adept learners in the process.
Read more helpful articles like this in the union’s newspaper, the New York Teacher, and on the
UFT’s website, www.uft.org. Both are filled with helpful classroom resources, feature stories,
member spotlights, information about your rights and benefits and a whole lot more!
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YOUR RIGHTS

KNOW YOUR RIGHTS
As a UFT-represented employee of the Department of Education, you have the right to professional and fair treatment and to working conditions
that help make a tough job more doable. Your rights are the product of 60-plus years of negotiations between the UFT, the Department of
Education and the City of New York. It’s important to become familiar with your rights and use them — otherwise, the contract is just words
on paper.
The Department of Education-UFT contract empowers us and helps ensure we have the resources, support and structures in place we need to
provide a quality education to New York City public school students. These are just a few of the many rights you have thanks to a strong union
that can bargain and work on your behalf:

MONEY AND TIME

• Negotiated pay increases.
• Salary differentials for credits earned beyond a bachelor’s
degree.
• Salary steps based on time on the job for most titles.
• A guaranteed rate of pay for work beyond regular school hours.
• Per-session pay.
• A defined work day.
• A duty-free lunch for all members.
• Daily unassigned prep period for teachers to do professional work.

OPPORTUNITIES FOR PROFESSIONAL GROWTH

• Several new positions for teachers, including master teacher,
model teacher and peer collaborative teacher, to allow highly
skilled educators to take on an instructional leadership role
in schools.
• A career ladder for paraprofessionals, including the new lead
teacher assistant position.
• Study sabbaticals for teachers to enhance their skills or achieve
state certification in a shortage area.

JOB SECURITY AND PROTECTIONS

• No layoffs when a school closes or downsizes.
• Tenure and due-process rights.
• Regular pay during recuperation following an injury that the DOE
qualifies as an injury in the line of duty.
• The right to union representation at any meeting that might lead to
disciplinary action.
• Vital whistleblower protections in relation to special education
referrals.
• Protection against harassment on the job, whether discrimination,
sexual harassment or an abusive supervisor.

SUPPORT FOR INSTRUCTION

• Maximum teaching loads.
• Teacher’s Choice funds to assist with out-of-pocket expenses.
• Time in the regular work day for professional development,
Other Professional Work and parent engagement.
• Class-size limits based on grade level and kind of class.
• Lesson plans by and for the use of the teacher; supervisors may
not mandate specific elements.
• A standard one-page unit plan.
• Basic instructional supplies and textbooks.
• Curriculum supplied by the DOE that includes lists of content and
topics, scope and sequence and what students are expected to
learn from each unit.
• A paperwork reduction process designed to quickly resolve
paperwork issues (both paper and electronic).

CLASSROOM SUPPORT — A SAY IN
SCHOOL DECISIONS

• School-Based Options (SBOs) that allow UFT members to modify
the contract to fit school needs.
• Progressive Redesign Opportunity Schools of Excellence (PROSE)
schools that give educators the flexibility to rethink contractual
rules and try out new ideas.
• School-based Measures of Student Learning (MOSL) committees
that allow teachers to help determine the assessments used in their
ratings to measure student progress.
• School-based professional development committees that help
shape professional learning opportunities at each school.
• Monthly consultations between the principal and a UFT consultation
committee at each school.
• A grading system whose integrity is protected; a principal can’t
change the grades a teacher has given without written notification.

You can find extensive information about your
rights on the UFT website – www.uft.org. If you
have a question or need assistance, please do
not hesitate to ask your UFT chapter leader.
You can also call the union at 212-331-6311 to
speak with experts in each area.
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A GRIEVANCE PROCESS
TO PROTECT YOUR RIGHTS

What should you do if you feel your contractual rights have been violated?
Speak with your chapter leader about possibly filing a grievance.
Filing a grievance is the way UFT members object to the DOE’s
violation of the contract or of established DOE policy and practice as
embodied in bylaws, circulars, personnel memoranda or Chancellor’s
Regulations. Don’t delay. Grievances have time frames. Most grievances
must be filed within 30 days of an incident. Two notable exceptions,
reorganization and per-session grievances, must be filed within two
days of knowledge. If you are uncertain of the timeframe, check with
your chapter leader. Grievances involving salary and leaves are filed
through the UFT borough offices. They have a timeline of three months
from knowledge.

through Aug. 7. A comprehensive UFT fact sheet on transfers and
excessing can be found on www.uft.org.
Please note: School nurses have their own transfer system. OT and PT
supervisors are not on the Open Market either.

EXCESSING

Excessing occurs when a school has more staff members in a specific
license area than it needs because of a loss of students or funding.
Excessing also can occur when schools close or are reorganized.
Excessing is done in reverse seniority order within each license area;
the person with the least seniority in that license area would be the first
one excessed. Excessing seniority is determined by total time in the
New York City school system.
By June 15, or as soon thereafter as possible, principals must notify
staff members if they are at risk of being excessed. Excessed members
have the right to apply for vacancies citywide under the Open Market
transfer system. If you do not secure a position, you still have a job
with all your benefits and your regular rate of pay. This job security
provision was part of the contract that eliminated all forced transfers
and created the Open Market.
If you are excessed and you do not find a position, the DOE will assign
you to an Absent Teacher Reserve (ATR) position. An ATR position is
a full-time job substituting for absent staff in a school. ATRs can also
substitute out of license on a short-term basis. You can continue to
seek, and will receive assistance securing, a regular position while
you are an ATR. You may be rotated among schools in your district or
assigned to a school in your borough that has a vacancy or a need
for a long-term leave coverage in your license area.
To be sure your seniority information is correct, check the excessing list
in your school, available from your chapter leader.

INTEGRATED CO-TEACHING (ICT)

School personnel assigned to each Integrated Co-Teaching class must
minimally include a special education teacher and a general education teacher. In New York City, the special education teacher must be
certified/licensed and appointed in special education and the general
education teacher must be certified/licensed and appointed under
a general education or content area license. The general education
or content area teacher has primary responsibility for delivery of
content area instruction in an ICT class. The special education teacher
is responsible for designing and delivering specialized instruction to
students with disabilities.
The number of students with disabilities in an Integrated Co-Teaching
class may not exceed 40% of the total class register with a maximum
of 12 students with disabilities. Integrated Co-Teaching classes must
adhere to general education class-size limits. Under Integrated
Co-Teaching, classes that normally have a class-size limit of 20
students will increase to 25 students, with a maximum of 10 students
having disabilities. The 40% and 12-student limit includes any student
with a disability in that class, regardless of whether all the students are
recommended for integrated co-teaching services.

TRANSFERS

The DOE posts available openings on its Open Market website.
Under the Open Market transfer system, some members, no matter
how many years of service, have the right to seek a transfer to another
school. It is a way to match members with schools in which they want
to work.
Eligible members who want to transfer are free to seek positions in
any district, in any school with vacancies, with no restrictions. Schools
may begin to advertise their vacancies on the Open Market website
starting April 15.
If the new school wants to hire you, you do not need permission or a
release from your current principal or supervisor and can transfer freely

INVESTIGATORS AND INVESTIGATIONS

Occasionally, a member may be investigated for an allegation, or a
request may be made to interview the member as part of an investigation.
If you are ever approached by investigators or your principal wants
to question you as part of an investigation, you should contact your
chapter leader/borough office for immediate assistance. Appropriate
representation for any meeting with investigators will be arranged.
You are within your rights to tell the investigator: “May I please have
your card so my union representative or attorney may get in touch
with you to arrange a meeting?” During any meeting that could lead
to disciplinary action, you should have appropriate representation.

ARRESTS

If you are arrested for any reason, even for something like civil
disobedience and even if it happens out of state, you must contact the
Office of Personnel Investigations immediately. Call 718-935-2666
or email OPlarrestnotification@schools.nyc.gov. You also must notify
your principal. If you are arrested on school property and/or for
anything related to your job, please contact your district representative
immediately.
32

YOUR COMMUNITY

THE POWER TO DO MORE

There are no bystanders here!
COMMITTEE ON POLITICAL EDUCATION (COPE)

Helping others is what we do; it’s why we go above and beyond each
and every day, hoping to make a positive difference in the world.
We make an even bigger impact when we stand together as a union,
and that’s the idea behind the UFT’s Committee on Political Education
(COPE), the force behind the union’s political activities. By using our
collective voices/power, we not only improve peoples’ lives, but also
strengthen our schools and communities.
Supporting UFT COPE is one of the smartest steps you can take to help
protect the future we all share. By making voluntary contributions to UFT
COPE, you are ensuring that your voice will be heard by lawmakers and
decisionmakers on the issues and policies that matter to you.
UFT COPE is one of the most effective ways to help elect candidates
who support our schools and professions. What’s more, when the stakes
are high, UFT COPE is there to fight back against harmful programs and
policies that could have an adverse effect on you and your family.

PARENT AND COMMUNITY
ENGAGEMENT

Parents and educators are natural allies in the
effort to provide children with the best education
possible. The UFT works closely with thousands
of parents across the city to help ensure that their
children and all New York City students receive
a great education. The union has full-time parent
liaisons who engage directly with parents in every
borough. We also work with parents through
our many community partners. In addition, the
UFT website features tools and information for
parents on everything from navigating the school
system to understanding the college application
process. If you are looking to strengthen the
home-school partnership, you can use the
dedicated parent engagement time, as well
as Open School Week and parent-teacher
conferences.
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TEACHER’S CHOICE

New York City Teachers spend an average of more than $500
a year of their own money on classroom supplies, and they
have been reimbursed for a portion of that spending through the
Teacher’s Choice program, funded as a special allocation
of the City Council, thanks to the UFT’s political action and
COPE advocacy.
Teachers spend their Teacher’s Choice funding on a wide range
of things, from classroom materials such as pencils, paper, math
manipulatives, instruments, telescopes, technology and even
gym equipment. The funding can even be used school trips and
warm coats for children.
Get the most out of your Teacher’s Choice money:
• Start spending the money on Aug. 1 at the store or Internet
site of your choice; you can spend the money until Feb. 28.
• Keep receipts for all your purchases; you will need to submit
them to receive payment.
• Join with colleagues to pool some or all of the money to buy
more expensive items to share.
See your school secretary or chapter leader with any questions.

DIAL-A-TEACHER PROGRAM

The UFT sponsors a homework help program for elementary, middle
and high school students called Dial-A-Teacher. Classroom teachers
answer homework questions at 212-777-3380, Monday through
Thursday, from 4 to 7 p.m. during the school year. The experts taking
calls speak many different languages: Bengali, Chinese (Mandarin,
Cantonese and Fukanese), English, French, Haitian-Creole, Russian,
Slovak and Spanish.

BRAVE ANTI-BULLYING CAMPAIGN

THE ALBERT SHANKER COLLEGE
SCHOLARSHIP FUND

Each year, the UFT proudly awards nearly $1 million in undergraduate
and graduate scholarships to academically excellent and financially
eligible students from city public schools. For more information or to
apply, visit www.uft.org/parents/scholarship-fund.

To stand up to bullying you need to be BRAVE! The UFT’s BRAVE
campaign aims to combat bullying in our schools. Short for Building Respect, Acceptance and Voice through Education, the BRAVE
campaign provides educators, parents and students with the tools,
knowledge and support to be proactive in confronting and stopping
bullying. The BRAVE campaign provides an array of resources for
educators to make a positive difference in their schools. There is
online help available, from background information to lesson plans
— see our Resources page at: www.uft.org/anti-bullying-resources
The BRAVE campaign provides a hotline for students at
212-709-3222 or they can text BRAVE to 43961; experts are available
24/7 by text, chat or phone.

MAKING CONNECTIONS
Email Alerts
Register on our website, www.uft.org, using your non-DOE email
address to receive the latest news, alerts and special announcements.

Text Messaging
Want to be among the first to be notified about breaking news?
Text UFT to 86366 or sign up online at www.uft.org/text.

Mobile App

COLLABORATING WITH FAMILIES

Cordial and forthright conversations with parents can create a true
partnership between home and school. It’s best to foster that throughout
the school year when students are doing well, not just when there’s a
problem. Here is some advice for arranging and conducting productive
meetings:
• Find out what your school’s policies and procedures are.
• Begin with a positive statement about the child.
• Focus on joint goals for student achievement.
• Enlist the parent’s/guardian’s support for student success.
• End with a summary of next steps for yourself, parents and the
student.
In addition to holding face-to-face meetings with parents or guardians,
individually or as a group, members may also want to:
• Have telephone conversations with parents.
• Correspond in writing, such as emails.
• Create newsletters for parents or guardians.
• Create content for school or class websites.

Connect with UFT offices, register for events and workshops, catch up
on the latest union campaigns, and unlock special UFT members-only
discounts for your shopping and entertainment needs. Search for
UFT-Mobile in the App Store and Google Play.
Like us on Facebook: www.facebook.com/uftny
Follow us on Twitter: @UFT
Follow us on Instagram: @UFTNY

Website
When you visit www.uft.org, you’ll find a wealth of information
about the programs and services offered by the UFT, a special new
teacher section, information about your health benefits and your
contracts, the latest news and more.
New to the UFT? When you register on the UFT website, you’ll
receive the New Teacher Bulletin by email. Read it to get important
information about your rights and benefits, a monthly to-do list, a UFT
Q&A and more.

Newspaper
Six times a year, we’ll mail you the New York Teacher, the union’s
award-winning publication.

Photos
Snap a photo you want to share with the UFT?
Send it to UFTphotos@gmail.com.
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5K Run for Charity

Vaccine Clinics

Labor Day Parade
Positive Learning Collaborative

Community Support
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School Nurses Conference

Listen Up Town Hall

BRAVE
Shanker Scholarships

Dial-A-Teacher

Puerto Rican Day Parade

MindUP

Class-size Campaign
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Voice.
Support.
Respect.

