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BOARD OF EDUCATION OF THE CITY OF NEW YORK

OFFICE OF THE SUPERINTENDENT OF SCHOOLS

ENERAL C . 13, 1963-1964

December 30, 1963

TQ ALL SUPERINTENDENTS, PRINCIPALS,
DIRECTORS AND HEADS OF BUREBAUS

Ladies and Gentlemen: .

Item: 1. Salery Increment Credit fox Teacher Training -

Credits ailowable for “special valuntary services” which teachers may offer to qualify
for salary increments have beeun extended to include participation in approved teacher traiming
activiies. Effective ar the start of the schooel year Sepcember 1963, Regulation V, Section B,
Item 3, Completion of 2 Project, as ser forth in REGULATIONS IN THE MATTER _F SERVICE
AND SALARY INCREMENTS FCR TEACHERS AlL., may include participation in approved
teacher training activities ag described below,

J

Participation In an approved teacher training program or a school, diatrict. or divisional
level under the direction of the piincipal and/or assistant superintendent may be offered for

increment cradit .

Such voluntary services on a term basis for at least 60 hours (not less than 30 of which
shall be sfter or before school) may be credited as the equivalenr of 2 30-hour course, Such
dervice may be offered for not more than rwo (2) promotional increments. (Sald services must
have been planned {n advance to be so credited. ) An accurate record of such services shall he
kept by the principal and cexrtified by him in his service report 1 the assismnt superintendent
Said services may be one of the following!

‘
-

(a) Service in elementary and secondary achocls ag & cooperating teacher
assigned to training stdent reachers. (SeeNoce 1. Page 2.)

(b) Participation in teacher training profects developed in cooperation with
a college or univeraity., (See Note 2. below.)

It should i:e noted that the extension of thy Campus School Program will make possible
an icrease in opportynities for teichers to participate In appropriate teacher training actvites,

Time spent by the teacher in the use of special methods, rechniques and/or maceriala
ln relatien to appropriate teacher iraining projects as specified above may be credited. These
aervices may include such activitieg as analywing epecial test results, conferring with the
members of the college sta.ff malking tape reoordnga of teaching leasons, evaluatng learning

sitwations.
Services which are ordinarily perfomed by the teacher {n the execution of his regular ' ;
duties are not applicable,

An accurate record of such services shall be maintained on forms provided and submitted |
to the principal for certification. Forms for certfication will be distributed by operating divi~ ;

giona.
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Notel. For complete statement of the re-viaed regulations concerning participation

in raining student reachers see: .\_J

HIGH SCHOOL, DIVISION CIRCULAR NO. 149, 19621563 (Academic)

HIGH SCHOOL DIVISION CIRCULAR NO. 165, 1962-1963 (Vocational) -
(Dared April 25, 1963) S

jUNIOR HIGH SCHOOL DIVISION SPECIAL CIRCULAR NO. 31, 1963-1564
{Dated Novermber 8, 1963)

ELBEMENTARY SCHOOL DIVISION CIRCULAR to be jasued

Nate 2, Participstion in Specific Teacher Training Projects {{ncludes Campus School :
TOgTAmMS 4 edm [eaching). For a complete stalement of activides in which the !
teacher partcipating in the Campus School Program or in Team Teaching may engage see: l

ELEMENTARY SCHOOL DIVISION CIRCULAR to be {gsued. J

{Contintzed on Reverse Side) o - ‘ff‘”-t;;»i
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_eseral Circular No. 13, 1963-196e r a3
Jrem ' Permission ro Be Abgent Without Pay For the Purpose of Marda n

The present regulmd-ii“at the Superintendent of Schools grants permission 1o teachers
ta be excused for absence (without pay) not to excaed five school days for the purpnss of

marrisge &nd honeyraoon.

-I jew of the many requests ™ modify the current regulscion, it was agreed 16 incraase,
the num:e‘:ox‘ excused days without pay for personni: business from five (%) 10 a maximum of
ten (10} daya fox this purpose. Such absence must be xpproved ip advance by the principal aad

the aasiytanr superintendent, N

Form 481-S5-BA 2 (Application for Excuse of Absence Without Pey} should be used
when applying for sbseace for marriage and honeymoon -

B ltern 3. Exam for License a3 Assistant to Principal

The Superintendent of Schools has requested the Board of Examliners to antounce the
next examination for license ag gssistant to principal in day elementary achools in the spring
of 1964 and to hold the examination in the spring of 1965. Since the last examination for this
licenae was anoounced, the Board of Education has amended the eligibility requirements in the

followlng respects: - .

+

1. The requirsment of 4 semeer=x bours in elemém.ry achogl methods bae been
dropped.

2. A requirement of & semester hours bas been added in methods of teaching reading
in the language arts program Al the elementary school level,

8. The requirement of 2 years of teaching in 4 special service school hag been #

%

dropped.
Toward meeting the requirement of 5 yaars of teaching under appsintment in day

schools, applicants may now olfer two years of experience Ip guidance under 3
Tegular guidance Jicense.

: interested persons may apply to the Board of Examiners for & circular seming forth the
eligibility requirements in full for che license in questicn.

- Item 4, 4 Guide ro Some Bducarional Resocurces of the City of New York

Heads of secondary schools will soon Teceive twenrty five coptes; and heads of elementary
schools will receive rwenty copies of a Gui% Io Same Bducarons)] Resources ip the Ciry of New
York, Curriculum Bulletis No. 5, 1952-1963 which wae prepared by the Bureau of Curriculum
Resgearch.

This bulletin is a directory of the sducarional ressurces in museums, Nbrsries, histeric
sitee, governmen sgencies, public utilities and organizstions, Parks and zoos are also included.

In addition there are suggestions for the way these reseurces can be used as part of the achon)
curriculum.

_ Steps in plamning a trip which include the purpose of the trip, arrangements for the ex-
cursjon, details of cransporation, parent consent and cooperation, teacher preparation and
plans for evaluation and follow-up are included in this resource booklet.

tem 5 Locarion of Newly Bsrsblished Buresu of Antendznce Digtrict Office No. 30. B

The newly established Bureau of Attendance District Otfice No. 30 iz Jocated ar P.S. 87,
1172 Herkimer Screet, Brooklyn 33, Roome 106 = 109, Telephone number is X 5-7444.

Very cxuly yours,

BERNARD B, DONOVAN
Executive Deputy Superintendent
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