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UFT Parental Leave Application  
Confirm Contact Information Screen 
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UFT Parental Leave Application – Birth Parent 
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Upon choosing Parental Leave the message 
below is displayed on screen: 



UFT Parental Leave Application – Birth Parent 

UFT Parental Leave Application – Birth Parent 
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UFT Parental Leave Application – Birth Parent 
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Child Care leave may be taken on an annual basis 
up to the beginning of the school year after a child 

reaches 4 years of age.  For school year titles, 
child care leave is until the start of the next school 

year (or term, if applicable) unless an earlier 
return is approved by the DOE.  Child Care leave 

of a shorter period may also be available for 
eligible FMLA time.  

Hovering over the words Child Care 
displays the guidelines below: 

 



UFT Parental Leave Application – Birth Parent 
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UFT Parental Leave Application – Birth Parent 
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UFT Parental Leave Application – Birth Parent 
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Parental Leave – Birth Parent 



UFT Parental Leave Application – Birth Parent 
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Parental Leave – Birth Parent 

UFT Parental leave is available for employees in UFT represented titles to take up to six weeks of leave time upon the birth of a new child or the new adoption or foster care placement of a child under the age of six.  This 
Parental Leave is unpaid by the DOE; the UFT will provide a benefit during this period.  This Parental Leave is for up to six calendar weeks which must be taken continuously immediately upon the date of the Covered Event 
or for birth mothers, immediately after the usage of any allowable CAR/Sick days.  In cases where both parents are represented by the UFT and work for the DOE, the birth mother and the non-delivering parent may not 
take more than 6 weeks of UFT Parental Leave combined. 
 



UFT Parental Leave Application – Birth Parent 
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Parental Leave – Birth Parent 



UFT Parental Leave Application – Non-Birth Parent 
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Upon choosing Parental Leave the message 
below is displayed on screen: 



UFT Parental Leave Application – Non-Birth Parent 
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Child Care leave may be taken on an annual basis 
up to the beginning of the school year after a child 

reaches 4 years of age.  For school year titles, 
child care leave is until the start of the next school 

year (or term, if applicable) unless an earlier 
return is approved by the DOE.  Child Care leave 

of a shorter period may also be available for 
eligible FMLA time.  

Hovering over the words Child Care 
displays the guidelines below: 

 What is the expected due  date or what was the actual birthdate of the child? 



UFT Parental Leave Application – Non-Birth Parent 
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Parental Leave – Non-Birth Parent 



UFT Parental Leave Application – Non-Birth Parent 
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UFT Parental leave is available for employees in UFT represented titles to take up to six weeks of leave time upon the birth of a new child or the new adoption or foster care placement of a child under the age of six.  
This Parental Leave is unpaid by the DOE; the UFT will provide a benefit during this period.  This Parental Leave is for up to six calendar weeks which must be taken continuously immediately upon the date of the 
Covered Event or for birth mothers, immediately after the usage of any allowable CAR/Sick days.  In cases where both parents are represented by the UFT and work for the DOE, the birth mother and the non-delivering 
parent may not take more than 6 weeks of UFT Parental Leave combined. 
 



UFT Parental Leave Application – Non-Birth Parent 
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Parental Leave – Non-Birth Parent 



UFT Parental Leave  
Landing Pages 

Once you have updated and confirmed the actual event date (birth, adoption or foster) you are not required to amend any other information on your application unless you choose 
to do so. Information that was gathered from your most recent parental leave application submission will be used to make any adjustments to determine your approved parental 
leave start and end dates. Please use the option below to view the details of your parental leave application and to check the status of your application. 
 

View the details of my Parental Leave application 
 
Enter/confirm my actual event date 
 
Was this a Cesarean Delivery (C-Section)? 
 
 
 
 
 
 
Confirm/amend my first date of physical absence 
 
Amend information in my Parental Leave application other than my event date and/or first physical date of absence (e.g. 
request for Child Care Leave, last day of absence, CAR usage if you are the birth mother, Parental Leave payment mailing 
address) 
 
Withdraw my Parental Leave application 
 
Withdraw my Parental Leave application and submit a new application for a different leave 
 
None of the above. I would like to Exit. 
 

Your Event Date has been confirmed.  Based on this event date, the first 
date of physical absence and your preferences in your initial application; 
within 4 business days, the DOE will determine the approved leave start 

and end dates.  Should you wish to amend another part of your 
application (e.g. use of CAR if you are the birth mother, Child Care Leave) 

then you may do so by selecting "Amend Information” in this menu. 
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UFT Parental Leave  
Landing Pages 

Once you have updated and confirmed the actual event date (birth, adoption or foster) you are not required to amend any other information on your application unless you choose 
to do so. Information that was gathered from your most recent parental leave application submission will be used to make any adjustments to determine your approved parental 
leave start and end dates. Please use the option below to view the details of your parental leave application and to check the status of your application. 
 

View the details of my Parental Leave application 
 
Enter/confirm my actual event date 
 
Confirm/amend my first date of physical absence 
 
Amend information in my Parental Leave application other than my event date and/or first physical date of absence (e.g. 
request for Child Care Leave, last day of absence, CAR usage, Parental Leave payment mailing address) 
 
Withdraw my Parental Leave application 
 
Withdraw my Parental Leave application and submit a new application for a different leave 
 
None of the above. I would like to Exit. 
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UFT Parental Leave  
SOLAS Notifications 

1. Submission Notification  - confirms case #, leave type, required supporting documentation, 
next steps, and additional pertinent information. 

2. Denial – if an employee is not eligible for the UFT Parental Leave they will receive a Denial 
notification at this point in the process. 

3. Confirm Event Date Reminder – reminds the employee to log back into SOLAS to Confirm their 
actual Event Date (if not already occurred at time of the application). 

4. Final Determination – details of how time will be used over Approved leave date range 
(includes final leave start and end dates). 

5. Supporting Documentation Reminder – reminds the employee to provide required 
documentation (after Event Date has been confirmed, if documentation not already 
submitted). 

 

Employees will receive a series of SOLAS Notifications over the entire application period keeping 
them up to date with their application status as well as reminding them of actions that need to be 
taken.  Some of the major notifications are highlighted below: 
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