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SALARY DIFFERENTIALS DEFINED

* QSalary differentials are increases in salary based on
academic credit, coursework, or degrees earned beyond
your bachelor’s degree.

* You must apply for salary differentials, they are not
granted automatically!

* In addition, you must apply for both salary differentials
and steps in order to be placed on the correct salary
scale based on your qualifications.
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PRE-APPLICATION SUCCESS
CHECKLIST — REVIEW BEFORE

APPLYING FOR A SALARY
DIFFERENTIAL

* Pre-Application Success Checklist - Review Before Applying for a Salary Differential

Task

Completed (Yes or No)

i. Salary Application System Browser Requirements

1. You will need one of the following to use the Salary Application System:

a. Latest version of Microsoft Internet Explorer (IE)

b. Latest version of Microsoft Edge

. Latest version of Google Chrome

d. Latest version Safari

ii. DOE user ID and password

1. If you have forgotten your password, you can have your password reset.

a. The Salary Application System will ask you whether you have forgotten your password.

iii. Personal Information/Profile

1. Have you recently changed your name?

a. Go to ESS (www.nyc.gov/ess) to update the information.

2. Consider whether you want to add up two personal email addresses where application status information can be sent.
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PRE-APPLICATION SUCCESS

CHECKLIST — REVIEW BEFORE

APPLYING FOR A SALARY
DIFFERENTIAL

j Pre-Application Success Checklist — Review Before Applying for a Salary Differential

Task

Completed (Yes or No)

iv. Educational Information (Where Applicable)

1. Review salary and benefits information on the Employee InfoHub https://infohub.nyced.org/nyc-doe-roles/teachers-

at-the-doe/your-teaching-career/salary

2. Have all Degree(s) and/or Credit(s) information in front of you so you can enter the information online (if applicable).

a. Note you will need to upload transcripts (front and back) and graduation date if a degree is required.

b. You must enter degrees in the order they were awarded. For example, enter your bachelor's degree information
before entering your master's degree information.

t. Proof of Credits (if applicable)

d. Proof of A+ Credits/Coursework (if applicable)

v. Documents (Proof of Educational Experience and/or Credits)

1. Have the files [allowable file formats: pdf, png, jpg or jpeg) for each degree(s) and/or credit(s) transcripts readily
available on your computer (if applicable).

2. Have the files (allowable file formats: pdf, png, jpg or jpeg) for proof of credits readily available on your computer (if
applicable).

3. Have the files (allowable file formats: pdf, png, jpg or jpeg) for proof of A+ Credits/Coursework readily available on
your computer (if applicable).

vi. Signature (Application Declaration)

1. Be prepared to attest to the accuracy of all the information you have provided.
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SALARY APPLICATION SYSTEM -

SIGN IN

2 ) Department of
A y Education

Salary Application System "  brtnt o Password & Profile Management

Step (1): Use your
DOE User ID and
PWD to log in.

*If you have forgotten
your password simply
click “Forgot
Password/Problems
Logging in?”

Step (2) After you
have read the Terms
of Use, click the
Green box in order
to enter the
application!

€

UserID
[doe
Password
[IIIITIT1]]

™

@ | have read and agree to the Terms of Use

ll'll\;,f"ll:=:

Department of
Education

I Forgot Password/Problems Logging In? I

Signn

Signin to change your password, update your secury questons, manage your profle, and more. I you forgot your password, enter your User D then clck "Forgot password"
below the sign i box.

Step-by-Step guide to using this tool

User D: ﬁ Fornstructions on how to reset your password or set p secury questons,
Visitthe InfoHub

User ID s withot @schoals.nye.gov

Password:

Forgot Password

@ Trouble signing in?
IFyou have troubie signing in, pease create support tieket o obtai assisiance.

9/9/2019 0



SALARY DIFFERENTIAL —
APPLICATION SELECTION

Step (1): Read o Salary Application System

the information.
*

*For more #Home D History & Certificates a  lane Doe
information on
salary
differentials click

i Welcome, Jane Doe!
word to bring
you to that page. Areording to our récords, you are an edEting ermpliyee of the NYC DOE, with the folowing salary code.

Step (2): v Salary Differential RA

Action is « Galary Slept 1A

required. Click

the respective PLEASE WOTE: Effective 912015, there are changes in the requirsments for teachers applying for the "Second” Salary Differantial (Le. Bachears
application you Clegree + Master's degroe + 30 sddifional credits) Mease vist the DOE wabsite for additional infarrmation an Salary Differentials and Salary Steps
are applying for

and then click Bated om your tithe, you are eligible tofill aut & new salary apphcation. Peass select the application you are applying for.

the blue “Start \\

Application” ¥ [Educational Information (Salary Differsntiall SR GESSZEECS —
button. O Prier Experiancs (Salary Step) e ()

Resources -~ Reports and Policies - Partners and Providers -

O Educational Infarrmation and Priar Experience (Salary Differartial and Step)

Home = Your Teaching Career » Salary and Benefits

_ . Salary and Benefits
l Start Application I

On this page...
1. Overview & 4. Prior teaching experience &
2. Salary Steps & 5. Applying for a Salary Step &

3. Eligibility @ 6. What happens if..? ©
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SALARY DIFFERENTIAL — PERSONAL
INFORMATION

Review your personal
information.

*If your last name has
recently changed,
click www.nyc.gov/ess

to update your
information.

Coming Soon -
Not Available Yet!
If you would like
notifications of your
application sent to
your personal email,
you may enter up to
two email addresses
on this page.

Department of
Education

Salary Application System

% Jane Doe

| Carcel Application |

| Daspartmesnt of
Education

% Home D Histary & Certificates

Salary Differential Application

Personal Educational Informaticn and Experience SN PO rtingDoCL e ns Signature

Please reviey your persomal infiormation below. IF the inforrmation belaw is not correct, please call HR Comnect at the following normber: (71E)
935~ 000

Firsc Mame Pl dle Mlame Lasz Hame

lane Doe

EIS 1D SEM Date of Appointmert

[ JOO-ME-6123 09045201 B

TEACHER

Acddress

AVE, |ARMIATA, NY 114332

Hapov
Haotifications regardang your salary application will be sent ta your DOE ermail. bn addition, f yau would like the fnatifeations &loa S mt b yoaur

peersonal email, you may enter bere. Up to 2 personal smails can be listed, please separate the emails with a cormma or S8 mi-colon. &
warification email will be sent shartly o &sery personal emal address liseed here Plesss follow the steps to complete the versification.

DOE Emaail
irde  EEchools mpe go
Fersonal Email | Opticnal )

Coming Soon!

Button Legend
Save & Exit =
Save as Draft @
Continue =
Move to the Next
Screen @)
Cancel
Application =
Start from scratch?
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http://www.nyc.gov/ess

SALARY DIFFERENTIAL —
EDUCATIONAL INFORMATION AND
EXPERIENCE (ADDITIONAL
CREDITS/DEGREES)

Step (1):
Action is
required.
Please select
“Yes” or “No”
regarding
additional
degree(s) or
credit(s) earned.
“Save” each
entry.

*You must
supply
supporting
documents to
submit the
application.

Step (2):
Action may be
required. If you
select “Yes”
you must enter
all the applicable
information.

Departmen of
uuuuuu

Salary Application System

L Departmant of
N C==

# Home D History & Certiflcates a1 lane Doe
B © B

Salary Differential Application [(Cancet apication |

Persanal Educational information and Experience B P L DI S Signa

208 Comglees ]

Pty ol #d dl gchditang] degredi] & 3 i Bedd Boeanirids & Aala

IMPORTANT NOTE: Please list all degree(s) and/or credlts
(chronologically) to help determine your eligibility for a salary increase.

Plearte arer the college degres andfor credits information befon.

st e aded 1 erecis whsch rruy |

¥ ez O Mo

Szl Marne Degree/Crec: Typs

Button Legend
Save = After
every entry0
Cancel = Discard@®
Back = Previous
Screen €
Save & Exit =
Save as Draft
Continue =
Move to the Next
Screen
Cancel
Application =
Start from scratch@

Mescy Colege

AL SEEL

Earrasd Dace

Deagrad Wlajoer (o appllc sl
0 O o
o = Lreciis

[ariater
L5 :
L SnEl

o O
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SALARY DIFFERENTIAL —
EDUCATIONAL INFORMATION AND
EXPERIENCE (ADDITIONAL
CREDITS/DEGREEYS)

Enter as many
degrees or
credits that you
have supporting
documentation
for by clicking
the “+Add”
button.

*You must
supply
supporting
documents to
submit the
application.

v Salary Application System

# Home D History & Certificates o lane Doe

Cariesl Appheat icn

Salary Differential Application

Personal Educational Information and Experience

0% Complein

SupportingDocurents Signature

Hive wou earned additional degree(s) and/ar abtained additional credits which rmay be credited towards a salary indrease?

v Yes O No IMPORTANT NOTE: Please list all degree(s) and/or credits
(chronologically) to help determine your eligibility for a salary increase.

5 :
[ & Detete |

School

TETTT TTTTITET

Mercy College Bachelors Erglsh 120

\

117122018

Department of
ti
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| Back ” Saye B Exit |

Button Legend
Back = Previous
Screen
Save & Exit =
Save as Draft 0
Continue =
Move to the Next
Screen o
Cancel
Application =
Start from scratch
Edit = Modify
degree or c%t
information
Delete = Erase
the record
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SALARY DIFFERENTIAL —
EDUCATIONAL INFORMATION AND
EXPERIENCE (SELECT
DIFFERENTIAL)

: Button Legend
. o Daopartmesnt of - -
Actionis | NI B Salary Application System  pacic= previous
required. Screen
# Home D History & Certificates O lane Doe .
Please Save & Exit = Save as
select the [ 4] Draft o
appropriate | Salary Differential Application Cancel Appication it =
differential Continue = Move to
: ) . ) the Next Screen
Click the Persanal Educational Information and Experience SupportingDocurments Signature . =
blue circle Cancel Application =
with the Start from scratch
Whlte‘ Mease elect the Lalary differential for which you are applying.
question
mark for & First - Bachelar's Degree + 30 Credits (PA) @
more Q) Promotional - Bachelor's + 30 credits with 36 credits in an area of spedalization - Bachelor's degres + 30 additienal credits with 36 credits
information. in an Asea of Speciaiization - CZ + PO {R&)
“Save” Promotional - Master's Degree - Master's degree - C2 + PO {RA] @ " Appraed Bachecrsdegre AND °
o Approved Master' degrag
each entry. O Imberrrediste without Area Specialization - Bacheor's degree + 60 additional eredits - -
* .
You must O Imberrrediste with Ares Spee. - Bachelors + 60 credits with 36 credits in an anes of 4p m:::i:ﬂ;:r;m!::;Llieu..ue-yaumLzargmum)»wb
SUPPIY cresding im an ares af hPELid ralion OR 60-cradit Masie:"s dE‘HI e C2+P0HD ':51*«1 ﬂ » (O all redits earned {Undergraduate and graduate), 30 must be i ene of the approved areas of specialization {a list of approved aress of spedalization is previded at the end of this secian)
supporting Secand - Bachelor's degres + Mastess degres + 30 additional eredits - C2+PD0E (LA ®
documents Acaurse used to qualfy far the First Differential may be used again te meet the 30 semester hour requirement of the Prometional Differential.
. Secand {With A+ Credite) - Bachelors degres + Madters depres + 30 additional cradit e 4 ¢ ! '
tosu bm it IMPORTANT MOTE: If any eredits wiere earned prior to the conferral of the Bachelar's degree, an ariginal [etter signed by the school's regjstrar and bearing the schoal seal must identify the exadt nurrber af
th e 0 0 e credits required for the degres and the rumber of excess credits, This etter must be submitied with yeur application for salary differential, along with your supparting ranseripls.
application. | [gack |[ sove & et | R

Department of 9/9/20 I 9
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SALARY DIFFERENTIAL — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

Action is
required.
You must
upload the
supporting
Education/Exp
erience
documents
before you can
submit your
application.
Select all
supporting
document
boxes that
apply. Once
you select the
documents,
you will be
asked to
upload each of
them.

Department of
Education

IDrispuner syt o
NS ===

e _ Mooy & Uermficane

Salary Differential Application

Salary Application System

Button Legend
1ane Doe  Back = Previous

Screen
Save & Exit = Save as

Aol o arkoer

Profile I s srscrml bndformnastion o § - Ut}Ll.IIIIL'ﬂI'\'-lﬂ'uI:ur-rr Dl'aﬂ:
e

Flease provede the required supposting doowmenms) specifeed Debow

Continue = Move to
the Next Screen

Seep 11 Seldecy the Supporting do-ouiment]s) rypee. B the file uplosding fepressnts more than one Type of doduiment, please seleon all ryp-es

represented by the fike

[Frhus iwtscen F Pricse Fq:-lrm\> Supporting Doounmsens{s)

Munter Lollege = Liviginal Codlege [ranscripis (Wan G adi b Dade of deigg e i @i iiad)
B T

e O  Proof of Credics (@ soslicesie)

OFCN TAITE

Erglinm 2 Proeof of A% {redine/Coursessnrk (7 aspis abla]
120 Cragey

Mercy College O  wersication of Empboyment

[-bpi= D=0l BN-FFal To 0L
O Resime

Cancel Application =
Start from scratch

® Mot Proseeilead

B MG o
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SALARY DIFFERENTIAL — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

File
Selection
and Upload
Steps

Step (1): Click
Browse

Step (2): Type
the file name
(Allowable
file formats
are: pdf, png,
ipg, or jpeg)
Step (3): Click
Open

Step (4): Click
Upload

s a T Salany Applicathesn System
Plaaie provide the required supporting document{s] specified below.

Step 1: Select the supporting document{s] type. If the fle uploading represents mare than one type of document, pheade select all types
represented by the fie,

Education f Prior Experience Supporting Document(s) SEAtus

Mercy College » Original Collége Tranicriptd (With Graduation Date i degree is regquined) = Mot Provided
Bachsdors . -

T O Proof of Credits (if applicabie)

English O Proof of A+ Credits/Coursewnrk of applicable)

120 Credits

Sln_\0er_r_ the file. 0

et e P o Lpboes

4 = ThEPC s Jlane Doe

Dirgaersse = Firws 4 ok
B ey FC - s S—
T 30 Ctypects t
W Tk
Y B arresis

Department of
Education

o Dirsrdraese
B Ralergar
= Feotues
B s
e Docwl D 0C-]

s e Bl 2

& bl ol I S NP B L B
o W A A S R G B R

Jane Doe
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SALARY DIFFERENTIAL — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

You will need click the
blue “Confirm” button,
once you have selected
the correct file which
has all the required
information.

N Jro—aiy Salary Application System
# Home 9 History & Certificates & Jane Doe
Preview Uploaded Supporting Doounment

| connirr | [T

Department of
Education

Record of AAcademmic AAachievermemnmnt

[y Taswr

o) ==
DEGREES COMNFERRED:
S B T O ST e e Aoeronrctesc VS e 200
TRAMNSFER CREDIT:
Seart =l Creaits Tithe
o e VDO L e e -
[l Pt el B O OO - Bowstis oo
EwvERGREEMN CREDMIT:
Seart Eruat Crecdita Tithe
L - [=s =Nt 1 - Er e cloic o Ta Platurol S emc
I - LT ird AP AT R WP Gl e e e
¥ o e oed @ AP P e AR e At o
= Femrres el R A Vel L ol o o e
A e e e LS
A = = T
e T o T
xR G O S Ao P o e o e s A e e
B = L L T e e
R = o e e
e T e R

S5 e S vl Kl car s e

B e e A = T

- Al P e LT T
Tl FAEAFRIREY R i A S

- B g I St e

e Pl e R ]
CRER TS

| Cance |
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In order to
“Continue” to
the next page,
the “Status” of
¢ o Complete ¢
must appear in
each area you
provided

information.

Department of

Education

SALARY DIFFERENTIAL — DOCUMENTS
(UPLOAD SUPPORTING DOCUMENTYS)

L frim— Salary Application System
# Home 'O History & Certificates O Jane Doe
Salary Differential Application [[cancel appscation |
Persanal Educational Informatien and Experience SupportingDoounments signature

Please provide the required suppanting doecurment{s) specified below.

Step 1: Salect the supporting dacument(s] type. If the e uplaading represents mare than one type of dacument, pheade selsct all types
repreSeribed by the fille.

Education F Prior Experisnoe Supporting Document{s) Status
Mercy College O awiginal College Transcripts faith Graduation Date if degres s nequined] w* Complers
Sachelors

e — Mercy Colege. pdf

English O  Proaf of Credits (if applicable)

120 Credins

O  Proaf of &+ Credits/Coursewark of applicabie)

o O ©
| Back ” Sy B Exilt |

Button Legend
Back = Previous
Screen
Save & Exit = Save as
Draft @)

Continue = Move to
the Next Screen
Cancel Application =

Start from scratch
Delete = Erase the
record

9/9/2019



SALARY DIFFERENTIAL —
SIGNATURE

NYEG == Salary Application System

M lane Doe

# Home "D History & Certificates

Salary Differential Application [[Cancel Applicasion |

Docurments  Signature

Educational information and Experience

| understand that if amy information provided as part of this application is found by the Chancellor or hisfher designes to be fraudulens, farged
or altered, it will reswult in a demial of my application and may subject me to disciplinary action if | am already employed by the New York City
Deparoment of Education. | also understand | will have a chance 1o respond 1o any alkegation that a document ar information | have supplied is
fraudulent, 'F:-rg-:-d or altered prior to any adwverse action hr_-lns taken against me. Final . understand that if amy in formation or docowmentation
submitted a5 part of this application is found o be fraudulent, forged or alvered after my application has been processed and | have received
additional meney as a resuls, | will agree to return, wpen demand by the Deparmment of Educesian, that amount of money received which is
directhy amributable vo the fraud, forgery, or aheration by deductons from my paycheck, or alternate means if | so elect or if | am no longer

employed by the Depariment of Bducatdon,

Please be sware once you submit this application you will not be able (o make changes or addithions as the application review will be underway.,
If you are determined to be not eligible, your application will be "rejected” ot which time you can make updates in the application, if applicable,
for resubmission. Therefone, o avoid amy delay in processing, please make sure you have risdewed your responses and attachments for
compheteness and SOCUFSCY.

Check here if you declare that all information contained herein & accurate as of Aug 15, 20719 | Confirmation

Are yau sure yod want te subrmit this appScation?

Bock |[ save & £ | [EHERNE

IMPORTANT: Please ensure you have thoroughly
and accurately entered all of your application
information before checking the box and
confirming application submission.

9/9/2019
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SALARY DIFFERENTIAL -
APPLICATION SUBMISSION

Once you have m Education Salary Application System

submitted your
application, you # Home D History & Certificates O lane Doe
will be provided
with an . . . .
application Salary Differential Application
tracking
number

confirming your
application | fou have entered sdditional educational information A 8 result, your application will be evaluated far a Salary Differential appSeation.

L >
submission. Your salary appication tracking nurnber iSSD190E3477633, Please retain this number for your recerds.

Congratulations! You have successfully submitted a salary application!

An ermail confirming submisian of your L8lary differential application will al8o be sent o your dedignated amails 2@9chaals myc gov

I wou have any questions, please contact HR Conmect at 718-935-4000.

Viesw J Print Application

Department of 9/9/20 I 9

Education



SALARY DIFFERENTIAL - HISTORY &
CERTIFICATES AND HOME

'S_r-" hl‘bﬂd
NYE=

/ Salary Application System N

# Home | D History & Cenificates

History & Certificates

A

D Histoey B Certificates

Welcome,  1ane Doe!

You are currently not oligible to submit & Sakiry Application for the foliowing re

* You currently hive & pending salary application based on educational informtion (Salary Differential)

Salary Application System

A Jane Doe
\ Employee
Sign Oue

Firel bA

Application Subrmited Cate Tracking Hurmber Statu
Differentisl Cerfificate T SD150E34T7e33 Subenitted
T

Important: When you log in and
click on “History and Certificates,”
you can see your:

*  Application

*  Submission Date

*  Tracking Number

* Status

You can also print your application.

Note: The “Home” page
will inform you whether

you are eligible to submit
a salary application.

Look for the “Sign Out" option
near the top-right section of the
browser window, it is located in a
drop-down menu under your

account page or under your name.

Department of
Education

9/9/2019 °




NEW INFORMATION: A+ CREDIT
— INTERIM MEASURE

* |f you have or obtain an additional NY State teaching certificate
in any of the following areas, then the required courses you
take to achieve that certificate qualify for A+ credit, regardless
of when they were completed:

* Bilingual Extension

* Additional Certificate to achieve dual certification as a
teacher of English as a Second Language (ESL)and a teacher of
a secondary content area: sciences, mathematics, English, and
Social Studies

* Additional certificate to achieve dual certification as a Student
with Disabilities (SVWWD) and secondary content teacher.

* When you are applying for A+ credit, please write, scan and
submit documentation that indicates the credential you have
earned and the coursework (specific courses and credits for
each) you have taken to obtain the credential. We will cross-
check this submission against your transcripts.

NYESG 9/9/2019
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